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About this Document

About this Document

This document contains information regarding new functionality included in the MNCIS Odyssey Release 2008
updates. The information contained within this document is only intended to provide you with a general idea
of what was included and will not be updated and maintained in the future. For more detailed information
about new functionality, please refer to the training manual or online help.

Resources

The latest version of the training manual and replacement pages can be found on CourtNet at:
http://courtnet.courts.state.mn.us/0/?page=3123

MNCIS Odyssey Minnesota-specific help topics can be accessed by selecting "MNCIS Help” from the Help menu
in MNCIS Odyssey or by pressing Alt+F1.

General Odyssey help topics can be accessed by selecting “"Odyssey Help” from the Help menu in MNCIS
Odyssey or by pressing F1.

Important Note about Reports

This release contains changes that impact reports and reporting functionality. If you have scheduled reports
that have been “updated” by this release, you may need to, or you may want to delete the report from the
Job Schedule and reschedule the report. Make sure to note the report parameters before you delete it. For
assistance, please refer to the Scheduling Reports MNCIS help topic or contact your District Coordinator.
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General - New MNCIS Release 2008 Download

General

New MNCIS Release 2008 Download

The first time that you access MNCIS after the new release is available to you, a similar screen to the
following Download Components dialog box will display:

71 Odyssey Update v3.0.9.83

tyler

TECHNOLOGIES

Download Components
The Instaliation agent is downloading components from the update server,

Odyssey Assistant
: & 13008 got12
P flfes downioaded

File zize
I 306138 0 bytesizee
: ;— Current vemion Dowventoad rate (average)
| g

kki\
W 322142

Updated version Extimated time to oomplese downioad

After the download is complete, the MNCIS login page will display as usual.

New Tokens

New tokens for forms and flexible calendars have been added with this release. For more information, form
developers may view the updated System Repository Specific (SRS) documents for Forms Tokens and Forms
Tokens for Flexible Calendars, along with the Tyler Odyssey Release Notes for 2007 SP1, 2008, and 2008 SP1.
These documents can be found on the MNCIS SRS Sharepoint site. If you do not have access to this site,
contact Angie Hutchins at angie.hutchins@courts.state.mn.us.
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Cases - Working with Exhibits Tab Modifications (Non MN 1844)

Cases

Working with Exhibits Tab Modifications (Non MN 1844)

The Add a New Exhibit dialog has been updated with a new option: “Other”. Previously, it was necessary to

select one of the party connections. The new checkbox allows an exhibit to be added on behalf of the court
itself.

New dialog includes the checkbox ‘Other’. When checked, “On Behalf of” is no longer required.

Add A New Exhibit

Exhibit Status

Old Add Exhibit dialog:

Add A New Exhibit
Custody

L R Exhibit Status

Reference

MNCIS Online Help: Exhibits
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Cases - Entering Anticipated Service Methods (Non MN 2117)

Entering Anticipated Service Methods (Non MN 2117)

This change adds an option to indicate an anticipated method of service on an event. The information can be
updated from either the Events tab or the Service tab, and that information will be reflected in both tabs.

Note: This is not useful to Minnesota courts, but it is not an optional feature.

Add Service Detail

Documens _____ 1] v
1 . i

—
- ]

v CasePay (

U
= e JUon:

Subpoena Applications

Issued To Attormey Type Anticipated Method Anticipated Server

ICanref County Sheﬁ G

Reference

MNCIS Online Help: Service Tracking Information

+
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Cases - Saving Search Criteria When Selecting Codes (Non MN 2133)

Saving Search Criteria When Selecting Codes (Non MN 2133)

This feature gives users the ability to save search criteria for later use when selecting codes for criminal
charges. The settings for the search criteria are saved per user and per computer, so multiple users can
record different search criteria.

Caution: Use of this feature may make searching more difficult; therefore it is not recommended for
Minnesota use. If F4 searches are not providing expected results, verify that the saved settings do not exist.
Users must deselect the Save My Settings checkbox or Odyssey will keep the search criteria for all future code
searches.

1. When adding or amending a charge, place the cursor in the Code field and press F4.

2. The Select Codes dialog opens. There is a new “Save My Settings” option in the upper right.

Select Codes

Desc !l-piIO'l'l ~Slail-1ie

Abduction-for the Purpose of Marriage-Pers 609.265
Acrobatic Exhibitions-Without Protection I/Fz 624 .64
Adultery- Acts Constituting 609.36.1

Aeronautics-Tax Evasion 360.67.1

Aeronautics-Violations and penalties 36067

Aliding an Offender - Taking Responsibllity ft 609.495 4(a)
36007532a Alrcraft operation while intoxicated-refuse to 360.0753.2(a)
. 3600752237 Alrcraft Violations - Body Contains Controlle 360.0752 2(a)(7)
. 3600752226 Aircraft-Oper u/influence Chem Compound-! 360.0752.2(a)(6)
. 3600752234 Aircraft-Operate u/Influence Alch Concen 0.1 360.0752.2(a)(4)

1D 10 18 I I K1 1 ke 1 i |

Various options from the drop-down lists are:

Groups drop-down:

i 69.121.1G-0W
{ATV-DUI-DNR Fines

Code of Federal Regulations (CFR) for Motor Carriers
|Controlled Substance
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Cases - Saving Search Criteria When Selecting Codes (Non MN 2133)

Degree dialog box options:

Select Codes

Converted: Offense Level Not Available CNVUNKNOWN
Converted: Offense Level Not Available CNVLEVEL
Felony FEL

Gross Misdemeanor GMD

Juvenile Petty Offense JPO

Juvenile Traffic Offense

Misdemeanor MSD

No Level

Petty Misdemeanor

1
2.
3
4.
5.
6.
1
8.
9.

Reference

MNCIS Online Help: Saving Search Criteria When Selecting Codes (new topic)
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Cases - Viewing Principal and Interest Amounts on Registry Accounts (Non MN 2273)

Viewing Principal and Interest Amounts on Registry Accounts (Non MN 2273)

The current balance of the registry account including a breakdown of the principal and interest amounts is now

displayed when viewing transactions for a registry account on the Financial tab.

The principal and interest information is shown in the Acct. Info area within the Invested section of the tab.

The Ending Balance is the current balance of the registry account, while the Principal shows the principal
balance and the Interest displays the interest balance.

Note: When money is disbursed from the account, the principal is always disbursed prior to the interest.
New view of account information:

T Edit Investment w< () +
Description Increases Decreases Balance Acct Info

| 4 Wells Fargo Bank 313-2666210 Bank Savings 521.087.00 v;v Blsn:;:ﬂ
‘l.:'l 13108031 7—E.tl:-’rgl nvestment 1 =0 1 3 i i
{ 2.239.400.00 2,239.400.00, Total interest
? 239, 239, ;
jomiazs ) o . | | meunm
0712772007 ST i w 60159675 1637.803.25) —-——
[Te12508283 | tersst ' [ Ending Balance
07/31/2007 5.074.51 1,642,877.76 521,087.00
[1617505300  |intorest { [ ] Principal
08/31/2007 | 3.973.53 | 1_545,851.«3i 49424923
{1612837747 | intecast | Interest
i 340764 1,650,259 06, :
50?’3?'?.007 . _ | 26,837 77

Old view of account information:

Sor: By [Bank [¥] show |All Investments [v]

T Edit Investment g8 @ +
Description Increases Decreases Balance Acct Info

i;‘l Wells Fargo Bank 313-2656210 Bank Sawngs 521705.28:

[ 1613108031  |External vestment ! | ‘
2.239.400 00| 223940000/  TotalInterest

107/02/2007 | A . -

e e | T s

0712712007 ks oosirors e iy 601,596 75 1,637.803.25|

oty 5,074.51| 164287776,

The following explains how different transactions affect the principal and the interest displayed:
e Entering a positive bank charge transaction reduces the principal balance.
¢ Entering a negative bank charge transaction increases the principal balance.
e Entering a positive external deposit transaction increases the principal balance.
e Entering a negative external deposit transaction reduces the principal balance.
e Entering a positive interest payment transaction increases the interest balance.
e Entering a negative interest payment transaction decreases the interest balance.

e Correcting transactions could cause the balances of principal and/or interest to display a negative
amount.

e Interest should only be reduced if the principal balance reaches $0.00.
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Cases - Viewing Event Amounts (Non MN 2347)

Viewing Event Amounts (Non MN 2347)

MNCIS has been updated to display corresponding event amounts on the Case Summary and the Events tab
at all times for events that have been configured to require or allow an amount to be entered. This information

will also appear in the Register of Actions.

Amount shows next to the event on the Events tab:

09/12/2008 Informational Statement
Party: Plaintiff Spears, Britney testing comment

09/12/2008 Court Trial (Judicial Officer: Abrams, Jerome B.) settled comment

-09116/2008 Cash Bond Ordered Refunded testing event amount
Amount 500.00

Amount shows on the ROA:

EVENTS

Cash Bond Ordered Refunded (Judicial Officer: Aandal, Donald J. )
testing event amount

4
1 09/162008
1 Amount: 500.00

Configuring Event Amounts to Display (Non MN 3027)

MNCIS now has the option of displaying event amounts on the Register of Actions if any amounts are

associated to an event.

View Register of Actions

£V o PPy S s

VU R T

Tenled ¢

EVENTS
09/162008 | Cash Bond Ordersd Refunded (Judicial Officer: Azndal, Donald J.)
mu 0 LY gt !

09122008 | Judgment (Judicial Officer: Calull, Peter A_ )

09/122008 Order.Other (Judscial Officer: Abrams, Jerome B. )
Party: Defendant Valley Entertzinment Productions
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Cases - Understanding Changes to Guardianship & Conservatorship Cases (Non MN 2605)

Understanding Changes to Guardianship & Conservatorship Cases (Non MN 2605)

A variety of enhancements have been added to guardianship and conservatorship case types. These
enhancements provide other Odyssey users the ability to capture and maintain data on the placement of
wards, generate placement reports, and define and select multiple options for the Natures of Incapacity field
added to the Detail tab. Minnesota does not track this type of information, but one of the enhancements will
be visible to users.

In re the Guardianship of: John Austen, Ward
Ty Guardans™iz < ncazodtated Perscn

3", 0 @ 1he Guardansaip of. John Austen. 'Ward | : T |
e Tiee Ouardianship - Incapacitated
Sab-Tioe | |v|
G Tite Cote [c5752000 | 2
Cape Assigoiment Reagsan Sounty ]']
Cand Nirriad | 42.R.06-003
Coud | Lyon Couety
Do rasipned | 06052008
Judidal Ofcar
Case Cross Referance Numbers *
Casestaws_____+ N(Asduonal Barcoces +»
| ov1&2003  Open | ——
Natures of Incapacity +

Note: Courts do not receive this information and specific findings are not made, so this field is not useful to
Minnesota; however, the field will still be visible.

Working with Guardianship Audits (Non MN 2354)

Case Manager has been updated so that audit information can be maintained on guardianship and
conservatorship reports.

A new Audit tab has been added to display a case’s guardian or conservator reports. This tab could potentially
include information on the estate’s value, the guardian/conservator(s) responsible for submitting the report,
and the most current information pertaining to the report.

The Audit tab displays when the Base Case Type is ‘Guardianship” (Probate), "Mental Health”, “Probate”, or
“Related Civil”.

The Audit tab has been added and may be visible, but the functionality will not be used until a full evaluation
is completed. The tab cannot be hidden from view.

Case Manager Financial Manager
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Cases - Printing Detailed Listing of Registry & Trust Transactions (Non MN 3016)

Printing Detailed Listing of Registry & Trust Transactions (Non MN 3016)

You can now print a detailed report of registry and trust transactions within a case. This report displays the
registry accounts information including all uninvested and invested transactions. In addition, the report
displays a summary of all accounts associated with the registry. The printed report helps you perform the
following tasks:

e Track deposits and withdrawals

e Conduct bank reconciliation research

1. To access the report, select the Registry link under the applicable party and a listing of accounts will
display.

® Beneficiary

41,379.41 07/11/2008 Adjustment

VAW T SR

Cash Trust-Interesl Bearing

On BehallOf Anoka County Sheriff Expected Final Regisiry Balances
TaxpayeriD Disbursement Uninvested Invested
Fayor Anoka County Sheriff 41,373.41

® Uninvested

Increases Decreases Balance

41.303.94

Description
1515401388 Trust Rog Depost
06/09/2008 0002-2008-032801
1615652955 Adpustrent

07/11/2008

7547 4137941
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Cases - Printing Detailed Listing of Registry & Trust Transactions (Non MN 3016)

Example of report:

Registry and Trust Transaction Detail
Lotator Anoka County Yoarfied 207 Case? (RCV.07-6607 Cwns

On Behaff of.  Aroka Couny Shedfft Brih Cate: SEN

Summary of Accounts

Accoumnt ¢ Opencd Bank Name Balance
Crignad Amomnt: S04

Page 2 of report:

Registry and Trust Transaction Detail
\oraton Amoka Cousty VYearfled 000 Caren#® ROVAT.GAT Coyri @

OnBenafaot  Aroka Ceunty Shers® Bt Oate: SEN

Transactions on Account
Fank Account NameAccount #  Registry Deposit

Ongeal Amcure §41303.84 Cpen Date’ 0610812008 Unimwstod
Cument Exarce $41379.41 Ciose Date:
Irterest Mabres

Chnck ¥
Rt v i Daee Recega v cremes  Dooeases Balanre  Descigtion ' Camments

18158105 154 137041 ovesd Inbrast Sune 2006
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Cases - Working with the Conditions Sentence Component and Tokens (Non MN 3073)

Working with the Conditions Sentence Component and Tokens (Non MN 3073)

The conditions component now includes a Load button, which loads any conditions configured for the offenses
on the case. No offenses will be configured to have default conditions.

Even though Minnesota will not use this feature, the Load button will appear. It is recommended that court

users access the selector box beneath the “"Conditions” label. Alternatively, clicking “Load” will hide the button
from view.

Reference

MNCIS Online Help: Adding Sentence (Court Decision) Components
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Cases - Working with Prompts When Entering Event Comments (Non MN 2113)

Working with Prompts When Entering Event Comments (Non MN 2113)

Prompts are available for event comments. There are three types: event token, text prompt, or drop-down.

Event Token works much like tokens in other areas. It pulls in a piece of information from that event: date,
due date, completion date, party, etc.

This prompt type will not be used as it increases data entry steps and only provides redundant information.

Text Prompts can be used in multiples. The comment could then be: “Referred to Judge (Prompt-insert
judge name) on (Prompt-insert date) by (staff initials).”

This prompt type is awkward to use and will not be used for any case events at this time.

Drop-down is the most useful. Several options can be made available.

It will be used for two case events that always require a comment and the format of the comment is critical:
“Change of Venue from” and “Change of Venue to”.

Note the question mark which appears to the right of the Comments.

10-JV-08-452 Add Next
In the Matter of the Welfare of Pebbles

Flintstone Add Related

Add Hearing

Type |Change of Venue To [v]

o | @

Judicial Officer | [v|

Commaent

B e

[v Docketable W Include on Appeal

[Does not affect case aging clock
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Cases - Working with Prompts When Entering Event Comments (Non MN 2113)

Click on the question mark and the options are presented in the Prompts drop-down field.

Enter Prompt Text

l"al agr ap}l rl ext

10-JV-08-452
In the Matter of the Welfare of Pebbles
Flintstone

Type |Change of Venuz To |v|
Pany | &
Judicial Officer | 1v]
N — T

Commen! |Benton

B ke

¥ Docketable ¥ Indude on Appeal

[Does not affect case aging clock |v|

The comment may be updated after the selection. However, the comment for these case events should not be
altered.
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Cases - New Print Form Options Available from Event Tab and Events Dialog (Non MN)

New Print Form Options Available from Event Tab and Events Dialog (Non MN)

With this release, users can generate a form by right-clicking on a case event on the Events tab and selecting
Print Form, or by selecting the Save/Print (ALT+P) option on the Events Dialog.

New Events Tab Option to Print Form:

D 10-CO-0i7-122 C anager Financial Manager

Sl =T E TN Events

Keith Timm vs Kelli Hanson, Bruce Hanson Inactive
Type Conciliation

View |Re|ated Events |‘l"| Event Date Range Show |AII Event Groups |
Sort |Reverse Date Order |"| [~ Background Color |AII Events |‘l'|
Date Type and Comment +

04/23/2007 Conciliation Hearing (Judicial Officer: Eide, Kevin W.)

04/20/2007 Motice of Settlement

Party: Plaintiff Timm, Keith Add Related Event
04/20/2007 Settled Add Related Service

{20 ettle " &5
04/11/2007 Proof of Service

Farty: Defendant Hanson, Bruce P
04/11/2007 Proof of Service Sean Document

Party: Defendant Hanson, Kelli Certified Mailind  gtvach Document signed by Bruce Hansaon
03/30/2007 Statement of Claim and Sumi

Party: Plaintiff Timm, Keith claim §3,09500-de  Relate Documents

Delete

New Events Dialog Save/Print Option:

10-CO-07-122

Keith Timm vs Kelli Hanson, Bruce
Hanson

Type |Notice of Setlement ||
oae [pmmn [ T
Party |Plaintiff =

Judicial Officer |v|

|
ove [ 7] compites [

Comment

B wée
Yalume I:I Fage I:I #Fages I:I

v Cocketakle [+ Include on Appeal

|D0e5 not affect case aging clock |'|
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Cases - New Print Form Options Available from Event Tab and Events Dialog (Non MN)

After selecting one of these options, the Select Document dialog displays. Select the case form that you want
to generate.

=

Select Document
Name || | Type |All [v]
[~ Show Document Versions Sort |Name |1r|

[~ PrintFile Copy W Print Preview [ Printer Prompt

@ 1. Affidavit of Mailing-Court-Case Parties Civil Jeff Hoch i
052012007

@ 2. Affidavit of Mailing-Court-Manual entry |Ci'v'il |Jeff Hach
122412003

@ 3. Affidavit of Service-Court |Ci'v'i| |Jeff Hoch
06/06/2008

@ 4. Appellate Courts Hotice & Receipt |Ci'v'il |Jeff Hoch
12/26/2003

@ 5. Batch Reminder Hotice |Ci'v'i| |JeffH|:u:h 4
01/11/2008 %

| | 45 Results - Page 1 of 9

ErEE ETTE TN T

Caution: Continue to use the Save (ALT+S) option when saving an event that is configured to automatically
print a form, such as DL Suspend - Fail to Appear, DL Suspend - Fail to Pay, and DL Suspend - Period of
Time. If you select the new Save/Print option, the forms will not automatically generate.

Reference

MNCIS Online Help: Events, DL Suspensions and Reinstatements
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Cases - Changes to Case Events Tab (Non MN)

Changes to Case Events Tab (Non MN)

Changes have been made to the Case Events tab. The “Related Events” view previously was an option
selected by inserting a check mark. The alternative view was “Chronological”. Now, a third option is available
- “Chronological/Related” and all options are available in a drop-down selector.

Note: Chronological/Related is not recommended for everyday use. Case events may be displayed more than
once due to the relationships.

Additionally, case events can be filtered by use of the “"Event Date Range.”

New view on the Case Events tab:

) 27-CR-07-128471 Case Manager  Firancial Manager
% T Summaty Oetal Partes Charges Events Service Hearnos Consgons Hutes »

State of Minnesota vs John John Smith Inactive
Type CrimiTrat Mandatory
view [RelatedEvents ___[v Exent Date Range 8how
“gan [Chronological I~ Background Color |All Events |v|

Ralated Events

|12/15/2007 Tab Charge E-Filed S4C NEEOED I
{1274 Justice Agency Note to File Bail jous
Justice Agency Note to File Bailr

Justice Agonc, Note to File

‘121'251‘2007 Cemncate of Representztion )

|01/092008 Note to File/Clerical
Pary. Attoeney SPONHEIM, ROLF ALLAN Offongo cocurted in Minnotonka per Sara ot innolonka Progeculors Office Minnelcaky
%01:09!2008 Notice of Hearing

>

Old view on the Case Events tab:

) 27-CR-07-128471 Case Marager  Financial Manager

State of Minnesota vs John John Smith
Type CamiTral Mandatory

Sod IDaaoOrdo« Iv| show [All Event Group @)
| Retated Events View I Background Color [Al Events [vl

Date Type and Comment +
»12;15&2007 Tab Charge E-Filed B<CNEEDED |
Justice Agcncy Note to File & sod b

m

y Justice Agency Note to File Bailtevs
12/15/2007 Justice Ag'ency Note to File Bad receiw

|12/28/2007 Certificate of Representation

ﬂ '“l'_‘f’;'.:'!;‘; Nole to FI'Q’ClQNCJ! Oftenae occurtad i Minnatonka per Sara &1 Winnatonka Prosecutors Office Amnatanka will Sl of

~041;p?{2998 Notice of Hearing Nolice as reset lrojq Brookdaie to Ridgedale. ‘
|01/22/2008 First Appearance (Judicial Officer: Cahill, Peter A}

|01/23/2008 Complaint Summons complant mailed to deft and deft attomey

|04/25/2008 Publicly Viewable Note to File 84C 20
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Cases - Changes to Case Events Tab (Non MN)

Events may also be filtered by date range.

Note: The date range selection is not retained when the case is exited and a new case accessed.

Event Date Range

Caution: There is no indicator that a filter has been selected.

The same case after imposing the filter:

D 27-CR-07-128471 Case Manager  Financial Manager

* | Summeey || Dotad Patgs | Chetoes Events Sarvice Fesrngn Conabony Notea »
mammvsmmm Inactive
Type Crim/Traf Mandatory

‘View |Related Events Iv| Event Date Rangd ‘Show [All Event Groups
Sont |Date Order Iv| I~ Background Color |All Events Iv|

Date Type and Comment +
01/23/2006 Complaint Summons compiaint mailed to deft and deft atlomey \
01!25!2008 Publicly Viewable Note to File BAC 20
02/26/2006 Pre-trial (Judicial Officer: McKiM E. Anne)

02/26/2008 Notice of Appearance For Pleain absentia on 48108
3"?/2035 Jury Trial Cancsi 31208 Trial par Judge Mokinsey - Set for plsa an WS

04/08/2005 Conviction Sent to DPS

04/08/2008 Sentencing (Judicial Officer: McKinsey, E. Anne)
04/08/2008 Petition to Enter Gulity Plea pl by pstiton
04/06/2008 Plea
04/08/2008 Disposition
04/08/2008 Sentenced

Reference

MNCIS Online Help: Events
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Cases - Change to Financial Tab (Non MN)

Change to Financial Tab (Non MN)

A new “Projected Fees” option now appears on the Financial tab.

Note: This feature should not be used. It was not created for Minnesota; however, it cannot be hidden from
view.

New Financial tab:

D 27-CR-07-128471

* K Prot. Orders Viarrants
State of Minnesota vs John John Smith
Type - Caim/Traf Mandatory
Geoup By [Party Type 1v] ¥ Show Calegonies with no Activty
Party/Financial Current Due  Total Balance Escrow Balance Last Activity
® Jurisdiction

(® Defendant

000 081212008 Disbursement
e 0.00 0.00 000 05052008 Disbursement
0.00

Old Financial tab:

‘ 277-CiR—dA7-i 234?& B ~AS v~-7.71§x ager ‘Ar:lrc.fﬂ‘u:lzﬁ f‘:‘.}m ager ]
* <« . Time Sids Financial Prot Diders Wanants Bonds Exhibis Documents Appeak Aty Predn
State of Minnesota vs John John Smith
Type Crim/Traf Mandatory '
Group By [Pary Type ] ¥ Show Categories with no Aciy
Party/Financial Current Due  Total Balance Escrow Balance Last Activity
(® Jurisdiction
® Defendant

Smith, John John
Bond 300.00 12/17/2007 Registry Deposit

'_jjj.r Fings and 0.00
0.00

® Auomey
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Cases - Change to Case Summary Tab (Non MN)

Change to Case Summary Tab (Non MN)

When placement information is added on the Placement tab, it will appear on the Case Summary tab. This
change will be viewable for all case types.

The information viewable includes the following:

e Start date of placement
Note: This is not the date entered in the Order date field, but the Start field. No date will appear on
the Summary tab if no information is entered in the Start field.

e Type of placement (e.g. Foster Care, relative; Secure, Correctional)

e Location of placement
Note: This will only appear if a location is selected on the Placement tab.

Add Interim Placement
=
E
= =G
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Cases - Change to Case Summary Tab (Non MN)

New Case Summary screen:

| Flags & Actions Due
1

CPlacements |

Example, Jane

11/12/2008 - Mo End Date

Foster care, non-relative

Example, Joe

11/12/2008 - Mo End Date

Prot. Super w/Parent or Legal Custodian,
child never removed

Example, Mother

Old Case Summary screen:

Flags & Actions Due

Caution “No End Date” is displayed when a Judgment added to the case automatically ends a placement, e.g.
Termination of Jurisdiction. Additionally, the type of placement will be removed.

Flags & Actions Due

Clacements

Example, Jane
11/12/2008 - Mo End Date
E . NON-TE

Example, Joe

11/12/2008 - No End Date
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Cases - Register of Actions Changes (MN/Non MN)

Register of Actions Changes (MN/Non MN)

Several changes have been introduced to the Register of Actions (ROA) in MNCIS. The ROA is set up for each
location and case category. Previously, a sentence that applies to more than one charge was displayed in one

way on the Disposition tab and differently on the ROA.

Disposition Tab:

Charge Disposition 2 Disposition Court Decisi

1. Traffic - Speeding - Exceed Limit of 30 mph - Urban District
12/22/2006 (PMD) 189.14.2(a)(1) (169142a1)
Plea 01/22/2007  Guilty
Disposition 01/22/2007 Convicted
2. Traffic - Underage drinking and driving; Crime described
12/22i2006 (MSD) 169A.33.2 (169A332)
Plea 01422/2007  Guilty
Disposition 01/22/2007 Convicted

Court Decision 03/01/2007 Sentenced

Local Confinement:
Agency: Freeborn County Jail
Term: 60 Days
Time To Serve: None
Stay 60 Days For 1 Yr
Status: Active 03/01/2007

Probation - Adult
Type: Supervised probation
Agency: Freeborn County Probation
Term of 1¥r
03/01/2007 - 03/01/2008
Status: Active 03/01/2007

Fees - Adult (Grand Total: $703.00)
Due 04/01/2007
Fine: $500.00

Important:

Copies of the Register of Actions must be printed from MPA.
a. Certified Copy - $10
b. Uncertified Copy - $5

C. No charge if printed from publicly accessible computer & printer
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Page 25 of 89



Cases - Register of Actions Changes (MN/Non MN)

New ROA view (showing sentence is displayed once):
]

DISPOSITIONS

03/01/2007 Sentenced (Judicial Officer: Broberg, James E.

1. Traffic - Speeding - Exceed Limit of 30 mph - Urban District
122272006 (PMD) 169.14.2(2)(1) (169142al)

2. Traffic - Underage drinking and driving; Crime described
1212272006 (MSD) 1694 33 2 (169A332)

Local Confinement
Agency: Freeborn County Jail
Term: 60 Days
Time To Serve: None
Stay 60 Days For 1 ¥r
Status: Active 03/01/2007
Probation - Adult:
Type: Supervised probation
Agency: Fresbomn County Probation
Term of 1 ¥r
03/01/2007 - 03/01/2008
Status: Active 03/0122007
Fees - Adult: (Grand Total: $703.00)
Due 04/01/2007
Fine: $500.00
Fees: (Feas Total: $203.00)
Chemical Dependancy Evaluation: 5125.00
Criminal Surcharge: $72.00
Law Library: 56.00
Condition - Adnlt

Old ROA view (showing sentence is displayed twice — once for each charge):

ﬁ!. ‘ "0 ] X - ed
1 ToefMk - Speediag - Bxoead Lt of 33 mph - UsSes Dostrit
trreeind

Loc Conthseraens

Ageexy: Fooebom Couety Jod

Tos % Dy

Trse Ta Serve Naw

Stay 80 Dave For 1 Ye

Sun: Astwe 03012067
Protation - Adar

Tupe Sepmrtiad peitetin

Agwxy: Fasbom Coesty Probaten

Steos: Aztive we
Fam - Asdt. (Ord Toeat §703 007
Do 02042001
Fiee 530000
Foes (Foes Tmt 1200 00)
Cleemcs) Dependepcy Evalasies §125 00
Crarseal Seectarpe $71200
Law Liewry 3600
Coadausg - Adde
1. Chersacl Sepenieexy evalabtenwetesess, 0301 2007, Adtwe (391 2007
2. Rerzasy bow abateg, Q300 2007, Actrve 83022007
3. No oot ceenoolied sebszance Loe, 0301 2007, Active 0355 2007
4. Xo pomsmszce: of giochal or drege, 33012037, Acowe 3012007
1. Do ot Earer Bary o Lagnae Soores, 0395 2007, Actiee 0G-23 2007
£ Raratess tantimg, 03012007, Active 0001 2007
T Vicoen wnpeet paeel, 030112007, Active 01012007
§. Condaizns, sthae 0300 2007, Actvr 3361 2007
Cammver 12 300 DW1 class of Praww Radpe Traatemst Contwr o1 Mawss Ciry, lows
3 Traff . Undeogs Somkong and dnving; Corme Sescrived
——

Toreacat

Loced Condiaemsens:
Aoty Feeeboos Cosety el
Toerx 80 Days
Tirse Ta Server Nooe
Stay S0 Deyu Fax | Ve
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Cases - Register of Actions Changes (MN/Non MN)

Other Changes: Criminal

New ROA displays Case Assignment, Attorney Address, and Additional Party Information:

REGISTER OF ACTIONS
CASE NO. 25-CR-07-126

State of Minnesota vs|] § Location: Goodhue County

§ Filedon: 01/08/2007
§ Appearby: 020012007
§
§

Offense Citation Deg Date Case Type: Crim/Traf Mandatory

Community of Offense: Prairie Island ) o

1. Assault-5th Degres Misdemeanor  pil21462 MSD 123112006  CaseStatus: 06121/2007 Under Court Jurisdiction
DaTE CASE ASSIGNMENT

urrent Case Assignment
Casz Number 25-CR-07-126
Court Goodhue County
Date Assignad 01/08:2007

PARTY INFORMATION

Attorneys

Jurisdiction The State of Minnesota ROVE, DAVID JAMES 631-267-4930
None GOODHUE CIT
JUSTICE CENTER

434 W6TH STREET
RED WING, MN 33066

Defendant SR, S ] GORMAN, THOMASE  651-267-4140
12329 Lighthouse Way DR Retained
St Louis, MO 63050 THE THOMASE
Female DOB: 01/11/1978 Age: 28 Height 5° 3" Weight J# GORMAN LAW
WL MO R092102002 OFFICE
JaasSS——

Old ROA view:
GOODHUE COUNTY

REGISTER OF ACTIONS
CASE NO. 25-CR-07-126

State of Minnesota vs WUAITCCTCANSIRT LAk H1Ce] § Location: Goodhue County
§ Filed on: 01082007
§ Appear by: 0200172007
§
§
Offense Citation Deg Date Case Type: Crim/Traf Mandatory
Community of Offense: Prairie Island ) o
1. Assault-3th Degres-Misdemeanor pil21462 MSD 12312006 (CaseStatus: 06/21/2007 Under Court Jurisdiction
Attorneys
Jurisdiction The State of Minnesota GROVE, DAVID JAMES 631-267-49350
Defendant ] GORMAN, THOMASE  631-267-4140
12329 Lighthouse Way DR Rerained
St Louis, MO 63050
DaTE EVENTS & ORDERS OF THE COURT
DISPOSITIONS

06212007 | Court Decision (Judicial Officer: Thuat, William F.)
1. Assault-5th Degree-Misdemeanor
Stay of Imposition Pursuant to MLS. 609.133
Probation - Adult:
Type: Probation to the Court
Agency: Goodhue District Court
Term of 1 Yr
06/21/2007 - 06:21/2008
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Cases - Register of Actions Changes (MN/Non MN)

Other Changes: Civil/Family/Probate

New ROA displays Case Assignment, Attorney Address, and Party Address:
COUNTY
REGISTER OF ACTIONS
CasE No. 27-CV-07-331
Dex Media Inc, a Colorado corporation f/ls/a Qwest Dex

Inc vs Berne Inc, a Minnesota corporation d'h/a Berne
Scale Co

Location: Hemmnepin Civil
Judicial Officer: Leung, Tony N.
Filed on:  01/04/2007

50 0G0 050 oo

CASE INFORMATION

Case Type: Contract

Case Status:  08/21/2007 Closed

CASE ASSIGNMENT

ent Case Assignment
Case Number 27-CV-07-331
Court Hennepin Ciwil
Date Assigned 01/05/2007

Judicial Officer Leung, Tony

PARTY INFORMATION

Attorneys

Plaintiff Dex Media Inc JUDD,ROBERT A 612-339-142
333 5 Main Retained
Amywhere, MN 53000 1700 IDS Center
80 5 8th St
Minneapolis, MN
35402-2113

Defendant Berne Inc STEFFENSON, MARK 763-360-3700
VALDEMAR
Retained

(FHHITY

Old ROA view:
HENNEPIN COUNTY
REGISTER OF ACTIONS
CASE No. 27-CV-07-331

Dex Media Inc, a Colorado corporation fli/a Qwest Dex § Location: Henmepin Civil
Inc vs Berne Inc, a Minnesota corporation d'b/a Berne § Tudicial Officer:  Leung, Tony N.
Scale Co § Filed on:  01/04/2007
§

CASE INFORMATION

Casze Type:  Contract
Case Status:  08/21/2007 Closed

PARTY INFORMATION

Attorneys

Plaintiff Dex Media Inc JUDD,ROBERT A 612-339-1421
Formerly Known As Qwest Dex Inc Retained

Defendant Berne Inc STEFFENSON,MARK  763-360-3700
Deoing Business As Berne Scale Co VALDEMAR
Retained

EVENTS & ORDERS OF THE COURT

DISPOSITIONS
08212007 | Settled (Judicial Officer: Leung, Tony N.)

HEARINGS
01/14/2008 | CANCELED Jury Trial
Settled

EVENTS
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Charges - Copying Charges on Cases (Non MN 965)

Charges

Copying Charges on Cases (Non MN 965)

Case Manager has been updated to allow MNCIS users to copy charges on a case up to 200 times per instance
if multiple counts of the same charge exist. For example, if a party has been charged with multiple counts of

writing bad checks, you now have the ability to copy the first charge and add it to the case instead of entering
all of the charge information for each count.

Note:
e This should be used ONLY when the same offense code applies to more than one charge.
e This is not available in “"Add a Citation” or the “Quick Add”, but it is available in “Add a Case Classic”
and after a case is created.
1. Right-click on the appropriate charge and select Copy Charge.

D 10-CR-08-605

Case Manager Financial Manzager
C_ Eventsa [ Service [ Haarmos | Condtions [ Notss | »

State of Minnesota vs Fred Louis Flintstone
Type Crim/Traf Mandatory

Charges Amend Repumber <
Flintstone, Fred Louis
1. Issue Dishonored Check-Value Not More Than $250

07/19/2008 (MSD) 809.535 2af~"2I2AAKALA~AD

* Case F-Img |
|  Copy Charge

2. From the Copy Charge dialog, enter the necessary number of copies of the selected charge to add to
the case.

Copy Charge

3. Click Create.
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Charges - Copying Charges on Cases (Non MN 965)

4. A duplicate charge is then added to the Charges tab as shown below.

1)) 10_CR-08-505 Case Manager  Fmancial Manager
* | Summary ' Detal |~ Pastes B ofR Events | Sarvice | Hsarngs | Condees | | Niotes . D

State of Minnesota vs Fred Louis Flintstone
Type CrimiTral Mandatory

Charges Amend Renumber o
Flintstone, Fred Louis |

|
1. Issue Dishonorad Check Value Not More Than $250
07/19/2008 (MSD) 609.535.2a(a)3) (5095352a33)
* Case Flling 10/17/2008
2 Issue Dishonored Check-Value Not More Than $250
077192008 (MSD) §09.535.2a(a)3) (5095352aa3) T
* CaseFlling 10/17/2008
3. Issve Dishonored Check-Value Not More Than $250
07192008 (MSD) 509.535 2aia)3) (80953523a3)
* Case Filing 10/ 7/2008
4, Issue Dishonored Check-Value Not More Than $250 2
07/19/2008 (MSD) 509.535.2a(2)3) (8095352333) [tssx Dihorored Check-value 1ok More Thon !EE'
* Case Fillng 10/17/2008
5. Issue Dishonored Check-Value Not More Than $250
071192008 (MSD) 509,535.2a(a)3) (5095352333)
* CaseFiling 10/17/2008

All charge information on the Detail, Arrest/Filing and Additional tabs, including additional statutes, CN and
BAC is copied on the new charge(s). The offense dates should be verified and adjusted as needed. Copy
charges should be used carefully and only when it is possible to do so within a short time period after case
initiation. Note: Citation, plea, disposition, warrant, and bond offense histories are never copied over.

Note: The right to copy charges will be added to the Power User role only. When a court staff person has a
complaint with multiple charges, he or she should submit a service desk ticket. A copy of the complaint should
then be faxed to the individual assigned to the ticket.

Reference

MNCIS Online Help: Adding Charges

Page 30 of 89 MNCIS Odyssey Release 2008 Overview — Released December 29, 2008 (ITD_SP_0664)



Charges - Viewing Original and Amended Charges (Non MN 2110/2222)

Viewing Original and Amended Charges (Non MN 2110/2222)

Case Manager has been updated to display the original case filing offense on the charges tab and the
summary tab when the original charge differs from the current offense. This is displayed any time you modify
the degree, statute, GOC, or the offense code itself via the Amend link on the Charges tab or via the Plea or
Disposition links on the Disposition tab.

Original charges:

Modify Charge Detail

'3l Deta Arrest { Flng Addtionn ¥story

Charge Detall for Defendant: Dokes, Joseph
FIOSSGU [Carver County Atome]]
Code an Degrea |ZF Mrscemeano.iﬂn 0C
ule §169A 27 1 Rescripton | Traffic - DWI - Fourth-Degree Driving
oovz5i2008 B2 - 09,

Traffic - DWW . Four
0912512008 (MSD)
-

I Traffic -DWI - Fous
0912512008 (MSD)
s ,

Additional Statutes

Type Stalute Description

DEF  [169A032 |DWI; Alconol concentration
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Charges - Viewing Original and Amended Charges (Non MN 2110/2222)

At case filing, if the code, degree or GOC is modified, it does not mark the display with ‘Filed As’.

Charges Amend Renumber <
1. Traffic - DWI - License plate impoundment violation crimes; crime described (Mot applicable - GOC)
09/25/2008 (PMD) 169A37.1 (168A371)
* Cage Filing 09/27/2008
2 Traffic - DWI - Fourth-Degree Driving While Impaired; Described
09/25/2008 (MSD) 1694271 (168A271)
* Case Filing 09/27/2008

3. Traffic - DWI . Fourth-Degree Driving While Impaired; Described
09/25/2008 (MSD) 169A.27.1 (160A271)
* i 09/27/2008

However, changes made using the Amend hyperlink display the original charge ‘Filed As’.

Dokes, Joseph
1. Traffic - DWI - License plate impoundment violation cnimes; cnme described (Not applicable - GOC)
09/2572008 (PMD) 169A37.1 (1894371)
' * Case Filing 09/2772008
2. Traffic - DWI - Refuse to Submit to Chemical Test (Accessory After the Fact - GOC)
09/25/2008 (PMD) 169A420.2 (169A202)
Filed As: Traffic . DWI - Fourth-Degree Driving While Impaired; Described <€ ————
09/27/2008 (MED) 169427 1 (1684271)
* E} CaseFiling 912772008

3 Traffic - DWI - Fourth-Degree Driving While Impaired; Described
09/25/2008 (MSD) 169A27.1 (168A271)
* Case Filing 09:’27_!20{)8

Amendments to the displayed charge information create a “Filed As” display of the historical charge. Changes
made to the additional statutes does not display ‘Filed As’ because additional statutes are not displayed.

3. Traffic - DWI - Fourth-Degree Driving While Impaired; Described
0072572008 (MSD) 159A27.1 (1694271)
* Case Filling 9/27/2008

Amendment of the GOC does create a ‘Filed As’ version of the charge since the GOC is displayed in the
summary.

4. Traffic - DWI - Fourth.Degree Driving While Impaired; Described (Accessory After the Fadl - GOC)
09/25/2008 (MSD) 169A.27.1 (1694271)
Filed As. Traffic - DWI - Fourth-Degree Driving While Impaired; Described € —
09/27/2008 (MSD) 169A27 1 (169A271)

* [_A] Case Filing 9/27/2008
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The changes also appear on the Register of Actions.

View Register of Actions

[ CASE INFORMATION

Offense Deg Date Case Typa:  Crim/Traf Mandatory
Community of Offense: Carver (0200)
1. Tmffic - DWI- License plate Case Status: 0972772008 Open

mnpoundment violation crimes; e

crime describad (Not applicable-  + 10 SR8

GOC)

Traffic - DWI - Refuse to Submut to

Chemical Test (Accassory After PMD 091252008

the Fact - GOC)

Filod Az: Traffic - DWI - Fourth- (r——

Degree Driving While Impaired;  MSD 091272008

Described

Traffic - DWI - Fourth-Degree

Driving While Impairsd; Described

4 Traffic - DWI- Fourth-Degres
Driving While Impaired; Described  MSD 09252008
(Accessory After the Fact - GOC)
Flied As: Traffic - DWI - Fourth-
Degres Driving While Impaired;  MSD 0927/2008
Descnibad

ro

w

MSD 09/25:2008

When a charge is amended at plea, the original charge and new charge display on the charges tab...

2. Recording, Filing of Forged Instrument Elecironic File
09/01/2007 (FEL) 509.64 (50964)
Flied A5 Receiving S1olen Property r————
05/01/2008 (FEL) 809,53(S1) (609531)

Case Filing 05/01/2008
* [A] Plea 00/27/2008 Not guilty

Arcest

and the summary tab.

Charges Dispositions
1. Theft-Trade Secret (FEL) 09/01/2007 Plea Notquilty
Filed As: Theft-Take/Use/Transfer Movable Prop-No Consen! <tiimm—
2. Recording, Filing of Forged Instrument (FEL) 09/01/2007 Plea Notguilly
Flled As: Receiving Stolen Property (FEL)
3 Theft* (FEL) 09/01/2007 Plea Notguilty
4. Recenng Stolen Property (FEL) 09/01/2007

Reference

MNCIS Online Help: Amending/Modifying Charges
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Charges - Viewing the Updated Amendment Tooltip (Non MN 2385)

Viewing the Updated Amendment Tooltip (Non MN 2385)

MNCIS has been updated to display amendment reasons on the Disposition tab.

Hover over the amendment icon and the amendment reason on pleas, dispositions, and sentences will be
displayed.

L Disposition | 11 o Fonocial | “Prot Ocdess | U Warranis Gonds Extiitits Oocuments !
State of Minnesota vs Jared Frederick Anderson Inactive [ Case Close |
Type CrimfrafNon-Mand

" | 09/15/2008  Under Court Jurisdiction |
Charge Disposition 2| 2 Pnnt Order
1. [A] DNR-Reluse o remove invasive species fro o0t (Ai/Abet - GOC)
0410412006 (MSD) 84D.13.3(cX1) (84D133c1)
Plea 09/16/2008 None
1 L nissal

Amended from Guity on 09/15/2008, Reason - Plea
wathdraran by defendant, To see the complete Flea history,
chck the Ples hypesdink.

v ity work service
50 Hours For Indeterminate
Start: 0971512008
Status: Active 0971572008

Fees - Adult (Grand Tolal: $§255.00)
Due Within 60 Days
Fine: $200 00
Fees: (Fees Total §55.00)

Criméinal Surcharge: $20 00
Law Library: $10.00
Proseculion Costs. $25.00

Reference

MNCIS Online Help: Amending/Modifying Charges
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Viewing GOC Codes on the Case Summary and in Public Access (Non MN 2678)

Information displayed on the Case Summary (Register of Actions) has changed.
(Note: This feature is already in MNCIS Production.)
Viewing GOC codes:

View Register of Actions

ORDERS OF THE COURT

DISPOSITIONS
09/152008 | Court Decision
1. DNR-Refuse to remove invasive spacies from vntmﬁ.‘tm‘.ler‘
1 Sentenced
Service - Adult:
Type: Community work service
40 Hours For Indeterminate
Start: 09:15/2008
é:' Status: Active 09/1572008
Fees - Adult: (Grand Total: $255.00)
Due Within 60 Days
Fine: $200.00
Fees: (Fees Total: $55.00)
Criminai Surcharge: $20.00
Law Library: $10.00
Prosecution Costs: $25.00
| Level of Sentence:
1 Conviction Desmed a Petty Misdemeanor Pursuant to M.S. 609.13

09152008 | Disposition
1. DNR-Refuse to remove invasive species from watercraft trailer equipmen (g@

Convicted
i 09/152008 | Plea
| 1. DN;-:]{efuse to remove mnvasive spacies from watercraft/trailer'equipmen (@
ty
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Charges - Entering Negative Amounts on Events (Non MN 2988)

Entering Negative Amounts on Events (Non MN 2988)

This feature allows the entry of negative numbers for any case event configured to accept an amount.

Although no business reason has been identified for Minnesota courts, a negative amount may be included
when adding a case event configured to allow an amount.

10-CR-08-568

State of Minnesota vs Fred Louis —
Flintstone Add Belated

Add Hesong

Tipe [Non-Cash Bond Postec vl
oate [08/11/2008 |77

Pary | ]
oue [ |TF] comotetes [ |79

Comment
e

Amourk s | (=)
WV Uccketable ce on Appeal

|Does not aflect case aging clock v

10-CR-08-568
State of Minnesota vs Fred Louis
Flintstone

| AddHeanng |

Tspe [Non-Cash Bond Posted v|

Date. [0€1172008 )" 7] Time [1242PM |

s ] Jm Retapeaships |
Commen

s

Amoum s [

-

Save/lPam
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Charges - Entering Negative Amounts on Events (Non MN 2988)

The amount also appears in parentheses on the Case Events tab, Summary tab, and Register of Actions.

D 10-CR-08-568
* Summsry Dotol

State of Minnesota vs Fred Louls Flintstone
Type Crimfraf Mandatory

08/1 1/2008 Citation
08/11/20 -Cash Bond Posted
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Citations - Working with Fines on Citation Templates (Non MN 1241)

Working with Fines on Citation Templates (Non MN 1241)

Citations

The Fine field has been added to the Charges tab on the Add a Citation screen, just as it is visible when adding
charges in the Add a Case screen. If the offense code selected on the Charges tab has a configured fine
amount or fee program, the configured amount is automatically calculated and entered in the Fine field.

Example:

AddaNew Cilation

Fmancal Manaod

<<

Agency [Carver County Shentfs Ofice [v] CaseTyms [CimyTrafNon-Mand
Cpation # |p037295 P Sun-Typs |
onoate (04202006 | F]sun Time [ ] Tieketoste (0472012008 | s

1. Citee
Jursee. Fager Lse
316 EE Gomer Avenue
Wilkmss L6 5820 ¢
M- C-003018-3337¢9

o]
Code [16968  |v| Degree [Petty Misdemeanor [v]
Description | Traffic Regulation - Mufer Required |
St coc | g
eI
Agency
[ State Share
[~ Shentrs Contingency

™ Report To DNR

™ Targeted Misdemeance
Address of I J
Oftensa

Reference

MNCIS Online Help: Entering Citations
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Bonds - Understanding Changes to the Bonds Tab (Non MN 2021)
Bonds

Understanding Changes to the Bonds Tab (Non MN 2021)

The Bond # and Posted At field locations have changed on the Bonds dialog. In addition, the following fields
have been added, although they will not be used by Minnesota counties:

e Jail Release
e Booking #

e Court Date

New Bonds tab:

D ! Firay ¥ Manaos
od Oeter itms frarren Ooosmrds
* Euntatons, Fred Louls Active i)
000 L2 Court Fae b5
TR W i Chawa, N $5000
nens e | 0 Tossa 0162008
‘Bongw — Fostet A | 7|
Payer |- Jor MTost Dato —
oyt Raceipt s | } _ JuReicase T —
e (=T I suanngn f—
Gemmen P——— Coundate] |
B Cate® BLREGIET | mw
i | rsel | sroses Ganseonn
’ |
> OFf Dasbe Offense b o
BAOASDQ (}611:2008 1 Lrquior- Saks to Ctously | Itaxicated Persors :(}Mp‘ [
mmsoez 0&1 12008 |2 Lequot- lewmmonem MSD l

Old Bonds tab:

Ml DOB 02151957 DU MN-MOS6.723.T58-234

(H‘HOtW o@.m.?COO l Dn\«c OonnlnranmmMotm Vehcn mmllgnnmlmockﬂmro Pnhm:ed

Reference

MNCIS Online Help: Bonds
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Warrants - Viewing Current Known Address on Warrants and Bonds (Non MN 1720)

Warrants

Viewing Current Known Address on Warrants and Bonds (Non MN 1720)

The current known residence address of the defendant now displays on the Detail tab for Warrants and Bonds.

Note: When the residence address changes on the shared party record, the Detail tabs for Warrants and
Bonds automatically display the new information. Locking an address to the case party does not lock an
address to Warrant and Bond Detail tabs; it is controlled by the shared party record.

Party Tab:

Modify Party
Az Corpaymrem »-]-.-"’.' g Chme
+ W B
Mouse, Mickey Mighty I’
Mouse. Mickey M

Hirth Dale 4 Drwver's License Socal Secunly 4

_ [mn_mseorse12sees | =

O Current Known Addresses | Curent Known Phones

3 Raven RD
& mpry Hollow, CT 12248

l"u‘ly ll)

61 1444307 J
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Warrants - Viewing Current Known Address on Warrants and Bonds (Non MN 1720)

Warrant Tab:

Bonds Tab:

Reference

MNCIS Online Help: Warrants, Bonds
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Parties - Viewing Date Last Registered as Sex Offender (Non-MN 1757)
Parties

Viewing Date Last Registered as Sex Offender (Non-MN 1757)

The Additional tab of the party record has been updated to display the last date that the selected party was
registered as a sex offender.

Modify Party

T8 Employment Reiationships Cases Jaiings Warrants »

i State 1D + _' FBI Number Sex Offender Registration

[ MN 99999999

'_SO Number + | »VPerson ID B Lo
3 " [ 2207149 Person-D | Place of Birth

Nthoar Annanecsu Aloaambone A

Note: Courts do not usually receive this information, so this field may not be of significant use to Minnesota.
Regardless, this field will be visible. Entering a date is not mandatory, even if the Registered Sex Offender box
is checked.

Reference

MNCIS Online Help: The Party Record
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Parties - Sending Case Forms to Non-Case Parties (Non MN 2155)

Sending Case Forms to Non-Case Parties (Non MN 2155)

Case Manager has been updated to provide the ability to send case forms to individuals or agencies who are
not parties or participants on a case.

This functionality changes the Form dialog. This feature allows courts to print forms without adding
unnecessary participants (individuals or agencies) to a case.

Notes:
¢ Due to several issues with this functionality, it will not be used by Minnesota at this time.

e Although the change to this screen is viewable, there will be no case affiliates in MNCIS at this time. If
the current identified issues are resolved in future releases of our software, usability will again be
reviewed and courts will be notified.

Usability issues are:

e This functionality only allows printing case forms - it does not allow printing hearing notices for non-
case parties.

Select Parties to Recetve This Form

| Description Connecton

Party or Caso Aides

e The cc list printed on many forms will not (and cannot) indicate the additional persons or agencies
who received the form.

e Producing the forms for non-case parties increases this process by six (6) steps, i.e. six additional
choices must be made (clicks and/or hotkeys).
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Searches - Using the Print Button when Searching for a Case (Non MN 2584)

Using the Print Button when Searching for a Case (Non MN 2584)

Searches

The Print button on the Search Results page has been expanded. Previously, this button was only available
when a search was conducted by name (party or attorney). Now, a search for cases using the “Filed Between”

date range fields activates the Print option.

New Search Results Screen:

Pt " Hexa

D Search Results

02.VB-08-14933 State of Minnesota vs Joseph Dokes
VB Traffe-Drivers License-Oriving Afles Suspension

Community
of Cffense Amk‘a

® 07-JV-08.2445 In the Matter of the Welfare of the Child of: Betty Flinstone

Old Search Results Screen:

D Sesrch Restls sae thonaney  Foncie Myae
S8-CROL-1800 1 Surte of Minsasata vs Abvmad Hishis Abdatah
CRM Tred-Taseuse/ Travsier Movatie Prog-ho Consent

Tred TakeUsasTraraier awatis Fropdo Consant

Foe10n 06142003 Sy Open

Ay LOAREN . Arimed Hasm[Pro Se Cast Oimsdeo Courny

Cormrents o Roes.
o oewize Y hes

27-CRO8-9788 $tate of Minnescta vs Tecrence May
ChRaw Nagiact or Eaciangeemme! of 5 ChadYeglac

Fledln UV122004 Sy Opec

Coan Fenvepn Commal Dotz

Corveond
o Ofane Ve aguts

MYBOESEE State of W¥nnesots ve Pred Fintstons
) Tra¥s - Speeding - Damed L of 20 o - Urts Dadeed

FhezOn Q01200 Stews Under Count Jessdcton
Cren Kandeohs Courty

Cetvrandy
o fwree Kisrsiyoh Coarty

JLVBIEAlL State of Minnesota va Frac Fintstons
Ve Travk speedogLaceed rtistxiale e ) 7O mph ostacie USen Asen
Fiet 0o (8132008 S Open

Cret Kandhyuly Courty
Carrmandy
i Handyuhy Courty

Sasn Mamnager  Flaancisl Manages

Fied On 10004/2008 stas Under Court Junisdiction
Court Ancka County

07-FA-08-2446 In the Marriage of Betty Sue Smithson vs Fred George Flinstone
pwe Fisa On 10/01/2008 sta= Closed

Ceurt Blue Earth County

CHP Fiec On 101012008 st Open
court Blue Earth County

P
£r J
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Searches - Using the Print Button when Searching for a Case (Non MN 2584)

Example of Printed Results by Filed Date:

Cases by Filed Between Date DEvoD
Flled Betwaen: Fraday, AugustOl, 2008 . Wednes day, Ocober01, 2008 “Includes cas &5 Wih secullly groups:
Caze Ryle e Maarrhee CaseType Judge Stictionl Momes

File Cate S Closure D e
State ofbMinnesota's Midey Mighty Mouse Crim/TrafNorr Mand

himlofl.lcllnd Jambs zsten . Inquency

of Minnes otave Rovarne Seycheles CrimTradMand story
State ofddinnesota s Jozeph Richard Sohn CrimTratNon Mard

aa 1t Minn s< .

Notes:
e The report has a column for statistical closure date, which Minnesota is not using.

e The results are similar to the Case Index Report but there are more options on the report.
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Fees and Finances - Deleting Voided Checks (Non MN 1779)
Fees and Finances

Deleting Voided Checks (Non MN 1779)

Functionality has been added to MNCIS which allows certain financial errors to be corrected by individuals with
the right to delete voided checks.

Background

If you need to void a check that has been printed in Financial Manager (OFM), Online Help instructions
indicate that it should always be voided in Case Manager first. Additionally, MNCIS warns against voiding the
transaction in OFM.

When an error occurs and a check is voided in OFM before it is voided in Case Manager, the voided transaction
is still listed in the Check Processing Queue. Previously, it was necessary for the vendor (Tyler Technologies)
to remove the check from the queue. With this new release, it is possible to mark the check as exported in the
Check Processing Queue without the vendor’s help.

Note: The ability to mark a check exported in the Check Processing Queue has been granted to staff who
have power user rights and monitor the service desk. If you need a check voided from the Check Processing
Queue, please enter a service desk ticket.

When voiding a check in OFM, a warning message is displayed:

View a Check

s [ TEESS—D
FajTo |_

A\ You are about to void an slectronically transmitted transacticn
Youwill nead to voud the orgral ransaction o the ource
applicabion,

Free’ Com o danaaney

Cazh Bad

D9 beat ot Green, Sage
Teguw 0 Datutwimt

@) Unereustod

View Cammnnan £a8 @ o

Dt Diar opiion s resenen:
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Fees and Finances - Deleting Voided Checks (Non MN 1779)

Right-click and mark as Exported. This voiding transaction is already reflected in OFM.

D Check Processing Queug Cage Mani Foancial Manager

Submitted B (AlUses | Son8y {Date/Time Submitisd
Checking szooun! {Secuesy Bank (imprest] ¥ Showincluded Checks
Improst Account-Security B 7 how Excluded Checks
_Checks lo Process = Previous Hea Clear All
Submitied Submmitted By Source Pay To Case Number Amount Select

|
ﬁ‘fi"?‘m indmdual  |Sage Green 10-CR-08-562 1

| < Mark a3 Exported

Meser. Brenca

Soatly |OateTime Suomeed
¥ Browmzudes Chacks
W BranSckhost Cheds

Chetks o Pyocess = Pyusivun et Ouar A

No checks are available:

OFM displays the original and voided entries.

D Transacilon Register
GL Azcourt A-005-01-10-100001 Lacatien Carver County
Acoourt [Securite Bank Impeast 0

Transactions Recoooie =

Detan

Vee Bl Dutsiten 539. Graen .
| 102004 - Canh Ba I i,
" T 19100

w2008 | 102004 - Cash Ba [ | ,

| 02092005

02

The Export History:

D' Expori Check History

Cumrent Locanon |eathouw
Export Listing 07/30/2008 - 08/08/2008 Previoys 10 Dava

Date/Time

__ 05106/2006 9:21 AM Moser, Brenda
08/08/2008 8 50 AM Moser, Brenda
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Fees and Finances - Printing Account Search Results (Non MN 2260)

Printing Account Search Results (Non MN 2260)

A new option allows you to print results when searching by Find an Account.

D FindAn Account

Frameisl Macager

Caze tmoes [
Crossget I v @ Mo Inactie Cases
o— [ inclate Accounts witbaut Cases
Scarch by Party Information B Dun Soundex I ndode Zeso Deliar SFances
: O Paeon T Mioname  © Suiisess [Ehow Y0 Matzhes Per Page [¥]
Bugipess |stoate farm insurance TR O ST T e S S TRt
Search by Amx.-y Informabon B Use Soundex
 Lasthame | 7 ol
P &Mdde ¥ Famiy
Hul 2 i ¥ Proda o Mental Hoolts
Sar Number

A

1
i
L

New Search Results screen:

D Search Resulls

& CASUALTY.CO
dba STATE FARM WSURANCE
Lxpand All
Fast
Due

dba State Farm insurance
Eapand Al
Payt

Old Search Results screen:

D Search Resulls

STATE FARM FIRE & CASUALTY CO
dba STATE FARM INSURANCE
Expond All

Accoun|

dba STATE FASM INSURANCE

Cltters Past
D=

Lxpand Al
Totm Past
Bolance : O

Lost Ped ¢
Depostt

Madk Al <
Last Py
Depostt
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Fees and Finances - Printing Account Search Results (Non MN 2260)

Click Print for a summary of the accounts returned by the search.

View Account Summary

Account Summary

Charge Current Past
Account Charge Date Balance Due Due

State Farm Insurance

69DU-JV-08-166 65105 6/12/2008 B£51.05 651.05 0.00
Totals 651.05 851,05 651.05 0.00

STATE FARM MUTUAL AUTOMOBILE INSURANCE COMPANY
Charge Current  Past

Account Charge Date Balance Due Due
69HI-CV-05-174 25400  1/10/2006 0.00 0.00
Totals 254.00 0.00 0.00
STATE FARM FIRE & CASUALTY CO
Charge Current
Account Charge Date Balance Due
27-Cv-05-005572  80.00 5/16/2006 0.00
Totals 80.00 0.00

LastPmt/ LastPmt
Deposit Deposit
Date
0.00 0671372008
0.00

LastPmt/ LastPmv
Deposit
Deposit Date
25200 02/0772006

252.00

LastPmt Last Pmt/

Deposit
Deposit Date
55.00 06/13/2006
55.00
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Fees and Finances - Reprinting Voided Receipts (Non MN 3046)

Reprinting Voided Receipts (Non MN 3046)

You can now reprint voided receipts to help track case payments and to better assist accounting.

To access this feature,

1. Select the transaction for a payment that has been voided.

2. Click the Reprint Receipt button.

3. The receipt will include the word “Voided” on the document.

REPRINTED RECEIPT({VOIDED)
Court Administration-Carver County Justice Center, Chaska, MN 55318
Telophone: (952) 3611420
Fap Muour Mo
":‘a.' S:ZM 0010-2000 000085
' T mepton
» Trarsachon Dume
Rocesald TX 79002 Prpsativid
[Camesgasn Arart ez |
e
Ch 2 2008
Clwe Sexe e ne
Cham Coandy ¥ ras it b AL
WeTOTAL AN
Fvaveng Bawren Der 50 100 00
PAYMENT TOTAL
Com Tansemns 1,093 o0
Totad Torvirncs 19000
Chorgn em
S4BT Cadew ast
109 AM Sy (0 AR L]
REPRINTED RECEIPT (VOIDED)
Reference

MNCIS Online Help: Receipts
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Fees and Finances - Processing Checks with Fee Detail (Non MN 3113)

Processing Checks with Fee Detail (Non MN 3113)

Check processing and the output of printed check stubs have been modified to include fee detail for both
individual and batch processing.

Including Fee Detail for Printed Check Stubs:

The “Include Fee Detail” has been added to the check printing dialog. When this is checked, the fee or fees
included in the check will be printed on the check stub. However, most checks issued by the court consist of
only one fee type (e.g. restitution, refund). If the data is too large to print, the standard Check Stub Overflow
dialog is presented.

Note: Although this feature is not beneficial to Minnesota courts, it is still visible to the user.

Caution: After selecting “Include Fee Detail”, this choice is present for the next check printed. You must
manually deselect this.

New Print Individual Check dialog:

Print Individual Check

Standard Check Sk v]

Print Individual Check

[Standard Check Stock ____|v]

{HP LaserJet 6P E
| Exit |
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Fees and Finances - Processing Checks with Fee Detail (Non MN 3113)

Example of printed check stub report including fee detail:

031972008 Pay To: Bowman HeintzBoscia §2,639.50
Case Number Case Style Amount
53C01-0506-CC-0123¢  FORD MOTOR VS C ALLISON $608.96
Judgmentinterest Accruing 600.00
Judgmenrtinterast §.96
53C01-0602-CC-00350  MIDLAND VS M WALSON $150.00
Aftorney Fee 150.00
53C01-0604-CC-00801  CAPITALONE VS R EBERLE $72.08
Judgmentinterest Accruing 50.00
Judgmertinterest 372
Attorney Fea 10.00
Aftorney Interest £36

It is also possible to create the check stub detail report for multiple checks, as illustrated in the new dialog
below.

New Check Stub Batch Print dialog:

Check Range

|
ks
,
‘

e de W o=y W

Old Check Stub Batch Print dialog:

Check Stub Batch Print

Date Range

Check Range
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Fees and Finances - Processing Checks with Fee Detail (Non MN 3113)

A check stub detail report can also be generated for a single check. In View a Check, click Detail as illustrated
below.

View a Check

Account Comment Amount

1 02027 - Coundy Fines 8,045 04

PLATINUM FINANCIAL
WILLEYS MARINE INC vs.

COUNTRY MUTUAL
AITKIN COUNTY HEALTH &
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Fees and Finances - Processing Checks with Fee Detail (Non MN 3113)

New Check Stub Detail report for a single check:

£ Check Stub Detail

Cass County

N-CRO7-1670
Fine DPS 58

TR P S W =T W = VTP = NPTy

Old Check Stub Detail report for a single check:

QAODYSSEY
g Check Stub Detail
Cass County
Pay To  MN Department of Printed 09302008
Finance
Date 09302008 Mumber 1111

Total 16974.51

Note: The example shown uses accounts included in the monthly remittance for illustrative purposes. The
check stub detail is not necessary or beneficial for the month end process.
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List Manager - Updating Dispositions (MN/Non MN 1010)
List Manager

Updating Dispositions (MN/Non MN 1010)

This functionality allows the user to add or amend dispositions on multiple case files from List Manager. It is
vital that use of this feature takes into account local business practices and typical case updates. The list of
cases must be precisely identified and verified.

1. Create a list of cases by generating a report, such as the Event Review Report, or create the list
manually in List Manager. Then select Action - Update Dispositions.

Select Action

incompiete Action

e

3. Depending upon the action selected, the action automatically updates the disposition on the
disposition tab and creates a new list which includes all cases that were not updated.
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List Manager - Updating Dispositions (MN/Non MN 1010)

Notes:

e If “Update Cases with Outstanding Fees” box is unchecked, cases with outstanding fees will not be
updated.

e When using Add, functionality adds the disposition selected to all charges without a disposition.

¢ When using Amend, functionality amends the current dispositions selected to the new amended
disposition selected.

e When using Add and Amend, functionality adds the new disposition to all charges without disposition
and amends all current dispositions to the new disposition.

Reference

MNCIS Online Help: List Manager, Using List Manager, Batch Update Dispositions (new topic)
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List Manager - List Manager Batch Notices (Non MN 1012)

List Manager Batch Notices (Non MN 1012)

In List Manager, the ‘Batch Notices’ option now includes the optional Hearing Date field. If you are working
with a batch notice that includes hearing information, such as a hearing notice, you can use this field to
specify which hearing should be used for the notice. If multiple hearings are scheduled for the case on the
same date, hearing information for all the hearings will print on the notice. If you do not select a date and you
are printing notices with hearing information, then hearing information for all the hearings on the case will
print.

Notes:
e Although you are required to enter a Due Date, it will have no effect if an event is not added.
e There are no statewide batch notices that will make use of this functionality at this time.

New Batch Notices dialog:

Batch Notices

Notice Detall

Heanng

Batch Notices

| New Event Detail

Reference

MNCIS Online Help: List Manager, Generating Batch Notices
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List Manager - Accessing Event Listing Report in List Manager (MN/Non MN 2073)

Accessing Event Listing Report in List Manager (MN/Non MN 2073)

The Event Listing Report is now List Manager-enabled.

First, go to the Event Listing report under the reports section. Enter your report parameters and enter a name
in the List Name field.

To access the Event Listing Report in List Manager from Case Manager Home,
1. Click List Manager
2. Click Load
3. Select the appropriate list
4. Click Perform Action
5

Select the action you wish to perform.

2 (it isthg  Dawrbaperest

Achwd o ke

¥ ;{ D Event Listing Tase Manejar Fnansat Manager

# Add a Case Lists craenit lypess. wiho endercd e svent and e Be event daotine o he oxeane exens
% Add a Case Classic

% Add a Citation y

# Court Administration S8 - Eocaom | TassCoomy |G)

Caae CaMOYyY  Trmnal

| Clnar || semcran 3| Flocall |

Case Tyge  (Cron T ear anamody kg, S4ncu | eony

Case Sub Type

Case Bvent Typw * [Comotaint Summons. Compaint-Order 10 Desennon

Saivio Tyow

Joxgnant Tyze

" | Therschsy, MArch 18 2007

—
=uj
I —

+ Forms & Documents

a
#+ List Manager

+ Woritow T —

AU T Apzend Jon D Mamier b Livi Hiene
+ Group

# Reports
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List Manager - Using the Reassign Judicial Officer and Location List Manager Action (Non MN 2587)

Using the Reassign Judicial Officer and Location List Manager Action (Non MN 2587)

This functionality allows users to reassign the judge and modify the location at the same time from the same
dialog within List Manager.

Note: Minnesota does not currently reassign the locations (venues) of court cases.

Reassign Judicial Officer and Location

sassioned [09/05/2008 | 7] |
Judicial Officer
[+ Manual

..

Location

Incomplete Action

Reference

MNCIS Online Help: Receipts
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List Manager - Understanding Changes to the Select Case Dialog Box [List Manager] (Non MN 2769)

Understanding Changes to the Select Case Dialog Box [List Manager] (Non MN 2769)

When using Select Cases in List Manager, you now have the option to include a parameter that searches for
cases with one or more security groups. The options presented are based on the user’s access level, but may
contain Confidential, Restricted, and/or Sealed. If a security group is selected, only cases with that security
type are included in the list.

To access this screen from List Manager, click Perform Query>Select Query>Select Cases.

Select Cases

Cases Included

Reference

MNCIS Online Help: Using the List Manager
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Reporting - Attorney Pending Cases Report (Non MN 2358)
Reporting

Attorney Pending Cases Report (Non MN 2358)

This report provides a list of attorneys who have cases pending before the court. The report does not allow
filtering by attorney. Thus, the report results will be extensive. It is strongly recommended that the report be
generated with a limited focus - one case category and fewer than all case types - in order to make this
report more useful.

2
’ Locations | [Carver County |G
Case Category | [all

&
=

AsofDate | [ || wednesday. September 10, 2008
Report Options | ¥ save as CSV
ListName | |Atty Pending Rpt - Patty Test |

Case Type | (Al

Case Sub-Type

Ifthis list name already exists for your user-id, the resuits of this report will overwrite the existing list

At the time of this release overview, the report picks up all cases regardless of the current case status. This
has been reported as an issue.

Notes:

¢ The list can be exported as a CSV file, which can then be used to create attorney mailing labels using
the mail merge function in Excel. Caution is advised: some parties in MNCIS have been marked as an
attorney even though the person or agency is not an attorney.

« If the report is too large, (all case types) a run time error will be encountered when loading the list in
List Manager. This may also pose a problem in emailing the report.

« If you search by attorney on the Find a Case screen you will also receive all cases regardless of the
case status.

e« If an attorney has been removed from a case it will not appear on the report.
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Reporting - Attorney Pending Cases Report (Non MN 2358)

Report Output:

Attorney Pending Cases Report DEVOL.

Case Camegory: M CaseTipe: Al Az ofDae: (211402002
Carver County
AAKER, LINDA P 160 W BK UIHION SKYWAY

21919TH AVE S
MINHEAPOLIS, MII 55455

Groap Count: 1

ABBOTT, GREGORY 4601 Excelsior Bivd., Sulte 401
ANDREW Minneapolis, WM 55416
Cara Numbar Style Case Catagory Case Type Fila Date Care Status

10-C08-1203 Donald Bann vs Mchola Wik ok Redding a Michele

ADAM SARAH JEAN Reltes & Scluller PA

BLAZIER Acadeny Professional Buil g
25 Dale Stueet Horth
StPaul, MI 55102.2227

Case Number Style Caze Oategery Cane File Date Case Status

0 BANK,

MORYGAG E ELECTRONIC REGESTRATION SYSTEMS, INC.  Chil A Open
ws Barbara A &

n the MWW"“WMHA&: il Open
Nwm mm 0ng F.mlmn -

Wiells Fargo Bank, N A, vz Daniel A Drahaim i Open

H5 8C Bank e, e Myon Faich, Jannifer Reich 20¢ Opsn

sommmaumm Minnesota S O 8 Ol
emr.WMoiM

Reference

MNCIS Online Help: Reports, Reports Guide
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Reporting - Transaction Overpayment Listing Report (Non MN 2413)

Transaction Overpayment Listing Report (Non MN 2413)

This report displays a list of all overpayments within a specified date range. This list can be used to issue
refund checks to the individuals who overpaid.

To access the report from Case Manager, click Reporting>Financial Activity

D Tiransacltion GverpaymentListing

Proguces a kst of cases with overpayment transactions that have a transaction date

et [emorie]
Location | [GiayComty g
(Case Category | [all Ig

P Dale Range | stanosie (070100 | ©] Tuesday. Juty 1. 2008
EndDate 073108 |F| Thursday, July 31, 2008
‘Sort Order | [Case Number [v]

| Misseascsi

Sort Order Options:

Case Number v

Case Catego

Payor Name
Receipt Number

Report Output:

Transaction Overpayment Listing DEVOOYSSEY
Date Range:97/01/2008 10 071312008  Case Cangory. All Somed By: Case Numder
Clay County

Clay County

Amoum  Curr Balance
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Reporting - Transaction Overpayment Listing Report (Non MN 2413)
Notes
e The report output can be saved in CSV format.

e This list can be used to identify all cases in which a refund check should be issued to an individual or
company who overpaid an amount due.

e This list can also be used at month-end to verify that all overpayments have been paid out.

Select Change Due Method

Reference

MNCIS Online Help: Reports, Reports Guide
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Reporting - Changes to the Pay/Appear Past Due Report (Non MN 2566)

Changes to the Pay/Appear Past Due Report (Non MN 2566)

The Pay/Appear Past Due report has two new fields: “Drivers License State” and “Include Cases without a
The output of the report is the same as the current version. That is, it does not display
driver’s license state on the report. Instead, this is a way to further filter the cases included on the report.

Driver’s License”.

These fields allow you to create separate lists of cases that have passed their ‘Appear By’ date. The report
can now be used to segregate cases by state since case updates differ for compact states, non-compact

states, and Minnesota. This will allow separate lists to be processed in List Manager.

New input screen:

D Pay/Appear.PastDue Report

Locations

Case Type

Case Sub Type

Case Status
Exclude Cases with
Pleas

Drivers License State

Report Options

Sort Level # 1

New output view:

- Appear By Cutoff
Date

Sort Level # 2
Security Groups

List Name

List Manager.

Find cases that have passed their "Appear By" date and optiona
additional action may be taken. This report can aiso create a list

[Carver County

&

[45—]7F] Friday. August 29, 2008

|Cnmera1 Non-Mand

IOpen

|Nol guiity; Guilty

IW:sconsin

|Defendant Name

v}

|Appear By Date

v}

Fi[linciide Cases Without 3 Drivers Licens e
T Exclude Cases with Hearings
[T Exclude Cases with Outstanding Bonds

[T Exclude Cases with Qutstanding Warrants

[Pay/Appear - Patty Test

A PaylAppear Past Due Report
s YIApP P

Cudt Date: 0B2V008  LatName: Peyfigpen - P CaeStimn: Open

pEVODYEELY

Sottet by Dufendiet Nomw, Apper By Dite

ComwNrager 1t das District Carver Courty

Casa ¥ Defercyd

fpase By Fde Date

Otason W

Crenge

HOVBISAMG  Agaar. Ao Maved Aes WRIANG  NEINE

10VB(8-$040 Batals, Carsse Joy 70103008 07020008
103407 Cotte, Jaed e ANG8 0TI
10°WB-08-325% Comes Cnalio, Adans Sheedtre  S600GI08 95077908

10 VB (S 4008

a5t

oo
L1

B m % ror 3 VO Lanon ce Vel

. Tratwo Regimien mmmm

b Oprarativng eticke htad

Teatie Repduson - Frehidtons, Seppong, Paking
1. nmwvedivig
Ochme’ Lowrons - e Flatoca Rama 008 o Man

Faie e ehen Apiyng for D7 s Lossse

Q'v-n Licstrow- Driwerg Wttt 3 Vabd Ucenow or s
rhnee

2euType Ml Lcannes Pm)

Trathc fiugduson - Drme Murt Uary Prost of hurance

when Opacyng Vetioie Ssd

Ghe Peace 0w Falee Hame/ M éatemD Cond
. mmmmwhnm:

mmm

Laguoe Coramptian by parsons ander 21
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Reporting - Changes to the Pay/Appear Past Due Report (Non MN 2566)

Old input screen:

Old output view:

é Pay/Appear Past Due Report CADOYSSEY

Cun® D ay Rp Caws Stviin Open Tonedty Cate ®

Case Manager It Judicaal Disecist  Carver County

Cases Detenddant ApsexrBy FleDity  Cumestahs  Craiens Crange

Reference

MNCIS Online Help: Generating Batch Notices
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Reporting - Changes to Disposition by Offense Code Report (Non MN 2569)

Changes to Disposition by Offense Code Report (Non MN 2569)

The Disposition by Offense Code report has been updated to include ‘File Date’ in the Date Type field. The
report has also been updated with a File Date column. This report allows you to find disposed cases within a

specified ‘file date’ range. It can be used for providing information to business partners.

New input screen:
~ Locations

Case Sub Type
Offense Codes
Disposition Type

Date Range

Date Type
Sort Order

Security Group

Old input screen:

[Carver County &

Crim/Traf Mandatory IE
5

Traffic - DWI - Operate Motor Vehicle Under Influence =

of Alcohol; Traffic - DWI - Operate Motor Vehicle Under =

All I

Start Date [1-200 _°| saturday. February 16, 2008

End Date [t-150 _%| Sunday, April 6, 2008

|File Date [v]| —

|Case Number [v|

D Dispositions by Offense Codes

Dispiays cases with a particular disposition(s) and offense(s) in 2

| [Case Number

|Carver County |E
Crim/Traf Mandatory

Traffic - DWI - Operate Motor Vehicie Under Influence
of Alcohol, Traffic - DWI - Operate Motor Vehicle Under =f°

All I -

=

statDate [t200 | ™7] Saturday, February 16. 2008
End Date |t-150 |_=] sunday. April 6. 2008
|Date Entered |v| e=—

[v]
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Reporting - Changes to Disposition by Offense Code Report (Non MN 2569)
New output view:

Dispositions by Offense Codes DEVOUYSSEY

Date Rarge: 0216/2008 to 0410822008 Cate Type:  File Date Serted by Case Number Offersn Coder Traffic - DWI - Operate Motor Vahicle Under

15t Judicial District  Carver County
Carver County

Case Number

Date of Birth  OMense Date Offersie Statute Degree / Offense

1004.20.1(2) Gross Msdemaance) Tratfe - JWI - Oporase
Motoe V.

envole - Alochol Concentraton 003

LATTERNER SBRET O0AO¥1907 (021132008
KENNETH

Wann 2 Moun
G2/1812008 17524 Suna & Gross bsdemeance TratfeDL.Oniving afer  0310/2003 Comvitted
oA %0 pultio safety
Q182008  100AZ0 Sube  Gross Msdemyance Traffc - OWI - owu
1 Motor Venicke Under infuence of

1804.20.1(1) Mmu‘w‘l’rdic owi- Opoun
o&euumm eulee!-

High, Kenneth Lynn  D1/101981 Q21132008  189A20.1(1) Misdemeanor Traffic D‘M MM 02252008 Cormwicted
v&uoumum

Old output view:

Dispositions by Offense Codes QAQDYSSEY

Date Range. 02118/200E to 04/08/2008 Daw Type: Dame Enterod Sened by Case Numbor Offense Codes. Traffic - DWI - Operate Motor Vehicls

18t Judiicial Distriet  Caever County

Catvor County
Case Nusber Defendant Dxte of Birth  Offense Date Offense Statute Dagree  Offense
10-CR-0T-113 Nobermnan. Mack James 28194 QUANM0T 180922 Misd Traffic - € Criving Q1NIC00  Convicied

QUINWET 109420, 1%) Misdereanor Traffic - Ol - Operate Motor  02/182008  Dsmissed

Vehicle Undes Infiosnce of
®wn Petty Mad Traffc Reg: -Keep 2NGIC08 Damosed

% ™a Right

L : Grens Misdwmeanur! Traffc - OW| - Operate 02102008 Convictad
Lozens, Jasen Reber ny Mctor Vehicle Under influence of Alcohel
Gross Misdemeanor’ Tratte - Whm QNR2008  Dismissed
Metse Vehicla « Aconol Concentration
Winn 2 Woury
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Reporting - Fee by Fee Schedule Report (Non MN 3015)

Fee by Fee Schedule Report (Non MN 3015)

This report provides a listing of all payment transactions for fee codes by fee schedules within a specified date
range. The report is accessed from Case Manager Reporting>Financial Activity.

g Locations | [Carver County &
> Date Range | gianpate (145 5| Sunday, July 27, 2008
End Date |1-30 “| Monday, August 11, 2008
Case Categﬂy All |
Criminal Fee | [Certified Copies - Multipie: Ia
Schedules | |Certified Copy - Single

Civil Fee Schedules | [Certified Copy - Single; Certified =
Copies - Multiple

Family Fee Schedules | [Certified Copies - Multipie; :- :
Certified Copy - Single

Probate Fee | [Certified Copies - Multiple; 3]
Schedules | |Cenified Copy - Single

Miscellaneous Fee | (Misc Certified Copies - Multiple;
Schedules | |Misc Centified Copy - Single :

Report Options | [Both ||
[ SaveasCav

Note: This statistical report will provide information to court managers and supervisors as to increases or
decreases in certain types of requests (e.g. copies or writs of execution) when a fee is charged and when the
charge is connected to a case. This report cannot compile statistics which include miscellaneous fees
(any fee not connected to a case).
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Reporting - Fee by Fee Schedule Report (Non MN 3015)

Report Output Detail:

Fee by Fee Schedule Report DEVODYSSEY
Date Range: Tuesday, January 01, 2008 . Thursday, January 31, 2008 Fee Schedule: CERTCOPYM,CERTCOPYCERTCOPY, CERTCOPYMCI
Nodes: Carver Courny

Certifled Copies - Multiple (Civil)

Carver County
Fea Code Few Cade Description

Total Number of Payment Transactions: 2

: egl

Grand Total Number of Payment Transoctions: 2

Certified Copies - Multiple (Family)

Carver County
Fee Code Fee Code Description
CERTCORY Certified Copy

Total Number of Payment Transactions: 16

L

Grand Total Number of Payment Transactions: 16

Report Output Summary:

Nodes: Carver County
Fee Schwedule Fee Schedule Count Amount
Certified Copies - Mutipte (Family)

Certified Copy - Single (Probate or Mantal Health)

Misc Ceetifiod Copy - Single (Miscelanecus) 12 12000
Total Number of Payment Transactions: 94 1,500.00

Reference

MNCIS Online Help: Reports. Reports Guide
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Reporting - Changes to Till Balance Report (Non MN 3018)

Changes to Till Balance Report (Non MN 3018)

The Till Balance report has additional options: “Entered By”, “Include Tender Method Detail”, and “Include
Overpayment Detail”. It also has new sort options: "By Cashier, by AuditID” and “By Cashier, by Receipt

Number”.

e Entered By field: allows you to select the cashier(s) for whom you are processing the report. If you
do not select a cashier, the report does not filter the report output based on the cashier name.

¢ Include Tender Method Detail: displays the reference humber and amount of each transaction on the
report. It will now display a subtotal for each group; (till/cashier), and a grand total at the end of the

report.

e Include Overpayment Detail: includes the amount of the overpayment on a transaction if change was
not issued. It will display subtotals by group (till/cashier), and a grand total at the end of the report.

New input screen:

B s
B

E Date Range
-~

Date Type
Tiis

Till Status
Entered By

Transaction Detail
Tender Method Detail
QOverpayment Detail
Separate Page

Grand Totais on
Separate Page
Save as CSV

Sort Order

Old input screen:

Locations
v
= Date Range
-

Date Type
Tilis

Tl Status
Transaction Detall
Tender Method Detail

Separate Page

Grand Totais on
Separate Page
Sort Order

|Carver County &
Star Date {09/03/2008 | “| Wednesday, September 3, 2008
End Date {09/03/2008 | “| Wednesday, September 3, 2008
{Till Date - Closed |
All E
X [v]
W' Include Transaction Detall
V! Include Tender Method Det)| G
M Include Overpayment Detai] G ———
' Grand Totals on Separate Page By iier, By AuditlD
By Cashier, By Receipt Number
[ Save as CSY By Till, By AuditiD
By Till, By Cashier
{By Till. By Cashier [¥]  [By Til, By Dats Clossd
By Till, By Date Opened
By Till, By Receipt Murmber
|Carver County |El
Start Date |t 7| Wednesday, September 3, 2008
End Date |t 7| Wednesday, September 3, 2008
[Open [v]
All
[an [v]

' Include transaction datall for each til?
I Includs tender method datalls
[ Ssparate Page

By Till, By AuditiD

I Grand Totals on Separate Page

[By Til. By Cashie AN

By Till, By Cashier

By Till, By Date Closed

By Till, By Date Opened
By Till, By Receipt Mumber
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Reporting - Changes to Till Balance Report (Non MN 3018)

New output view:

Till Balance and Transaction Report o

Clared Darte e SAB 6 EAIRNE San: By T, By Caalier
Cabier Al Ukies
s Adjustment AHAOC™ e c o - s

Corver o

Old output view:

Till Balance and Transaction Report STATE OF MINNESOTA
Date Ranpe. 22008 « S132003
T

Reference

MNCIS Online Help: Reports Guide
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Reporting - Individual Trust Detail Report (Non MN 3042)

Individual Trust Detail Report (Non MN 3042)

This newly added report provides a list of all trust activity for an individual or an investment account on a
case. This release also includes the ability to produce a report from within a case; the report compiles all
cases for a party or an account number. Access the report from Case Manager Reporting>Registry and Trust.

Notes:

If more than one party record exists you will need to make sure you select the one associated to the
case with the investment account.

When searching, the party name or Investment Account Number may be searched. The fields are

mutually exclusive.

D [ndividual Trus! DefalRepori

Investment Account
Number

Case Category
Case Type

Case Sub-type

Financial Category
Registry Account
Types

Report Options.

| Carver County
|LUSE. DAVID K Jan
[ |
Civi E
i
B indude Cases Without a Subtypa
Al
all
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Report Output:

Individual Trust Detail Report

Pay WWSE.DAVIOK  Cabe Caegoy. CIALCEMIALFINIY Dic00e &f MCtN AT Case Type: AN

Reporting - Individual Trust Detail Report (Non MN 3042)

DEVODYSSEY

NogaE. Carver Gourly

LUSE. DAVID
10-C2-00-500550

STATE OF MINNESQTA, BY MIKE HATCH. ITS ATTORNEY GENERAL V5. CREEX FIVE ASSOCATES ET AL

Urimvested Detail Transactions

Asdit D/ Dasm

e
133aa%0s

1600120
Salanon

R
11142082

RLIEH AR
0811208

Trrase Sisversencess

Cecverred Extazal Regeny Dupues

NozeCnk Troet Dusborieniant

LUSE DAVID K. A0 %
LUSE DAVIDR  aXesTIL 240 300
LUSE DAVIDK o168 nn 37422
Comvemsd 1542 00

Note: As noted previously, a Registry and Trust Transaction Detail can also be produced from the Financial
tab of a case. The report from within a case is not rights-enabled; the report from the Reports menu is rights

enabled.

Reference

MNCIS Online Help: Reports, Reports Guide
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Reporting - New Case Assignment Report (Non MN)

New Case Assignment Report (Non MN)

The new Case Assignment Report displays a listing of cases filed within a specified date range with no judicial
officer assigned. The user also has the option to include or exclude certain event types and exclude case flags.

The report is list manager enabled. The report is accessed from Court Administration Reports.

) Case Assignment Repori

Judicial Pending Report DEVODYSSEY
Data Range. 01/16/2007 1o 0111672007  Case Category: Civil Case Types: Eviction (UD) Sortad Order. Case Number
Incude Event Types: Summons

Exclude Event Types:

Carver County

Carver County

Case Number Filing Date Case l’ype Case Style Case Flag

10.CV-0747 062007 Evichon (UD) Brandondale LTD vs Cesar Caro Payan
Total {Unassigned Cases): 2

‘Grand Total (Unassigned Cases): 2
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Reporting - New Case Assignment Report (Non MN)
Notes:
e The results display a different report name.

¢ The existing Judicial Pending Assignment report includes a checkbox to include unassigned cases, but
it is not List Manager enabled.

D Judicial Pending Assignment

Reference

MNCIS Online Help: Reports, Reports Guide
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Reporting - Registry and Trust Transaction Report (Non MN)

Registry and Trust Transaction Report (Non MN)

The new Registry and Trust Transaction Report provides a listing of invested and uninvested Registry and
Trust account transactions for a specified date range.

Date Types

e Transaction Date - the report output will include transactions where the date of the transaction falls
within the Date Range.

e Deposit Date - the report output will include transactions where the date of the deposit falls within the
Date Range.

Note: When “Deposit Date” is selected, only transactions that affect the till will be included, (i.e. the report
will exclude bank disbursements and adjustments for external deposits, interest payments or bank charges,
etc.)

Save as CSV

When the “Summary and Detail” report option is selected, two CSV files will be created, one for each option.

D Registry and Trust Tiransaction Report Case Manager Financial

The Registry and Trust Transaction Report will provide a listing of invested and uninvested
Registry and Trust account transactions for a specified date range

Clear Héﬁemorize“ Recall |

1 Locations | [Anoka County &=
i~ DateRange | startpate [4/1/2008 2| Tuesday, April 1, 2008
F End Date |6/30/2008 “| Monday. June 30, 2008
Case Category | |All .
=
Financial Category | [Registry
Registry Account | |All
Types
Date Type | [Transaction Date [v]
Report Options lSummary And Detail I'I
V' Saveas CSV
I” Group By Location
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Reporting - Registry and Trust Transaction Report (Non MN)
Report Output:

Transaction Date

Registry and Trust Transaction Report DEVODYSSEY

Cate Range: O40172008 - 06/30/2008  Case Category: All Flnancial Category: Reglairy FReegisiry Acoount Type: All
Date Type: Traneaciion Dste  Report Option: Summary And Detall

Location: Anoka County

|

Deposit ‘Withdrawal Intsrast Traneaciion Cass # Commentes Ltger D

g
3

5
i

1.219.00 Uninvesizd 02-C\V-08-1772 D2-CV-D8-1772/Rent Escrow Chaffesl

é
s

Uninveszg D2-C8-0E-007901 Chaffesl

%
:

Uninveszg D2-Cv-D8-2114 Chaffesl

é

[28.01) Invesizd [2-C6-07-002164 Poniugues

;

7i9.00 Uninveszd [2-CW-08-1772 D2-CW-DE-17T72/Rent Eeciow Chaffeal

|

:
]
;

Uninveszd D2-CvV-08-12 Ireres? accrusd Porugues

;
:
g

Uninvesad [2-CV-D8-22135 Chaffeal

;
:

Uninvesad [2-Cv-D8-2114 D2-CW-D8-2114/Ren Escrow Chaffeal

;
:

1567 Inveszed [2-C7-05-004274 Formugues

D72 172008 5000 Uninvesiad [2-Cv-D5-2402 Chaffeal _
Deposit Date
Registry and Trust Transaction Report DEVODYSSEY
Diate Range: 0400112008 - 06302008 Case Category: All Financlal Category: Reglatry Fegisiry Account Type: &I
Diate Type: Deposit Date Feport Cplien: Summary &And Detall
Lacation: Anoka County
Transaction Deposit ‘withdrawal Intarast Tranaactlon Case # Comments Uaer ID

g
3

%
_g
E

D2-CV-08-2114

:

;
:
:
5

[2-ov-08-12

|
:
%

i
:
%
E

D2-C\-08-2215

:

D4r2172008

!
E

D2-F&-01-D0T1E6

:

Reference

MNCIS Online Help: Reports, Reports Guide
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Trust Account Owners Report (Non MN)

Reporting - Trust Account Owners Report (Non MN)

The new Trust Account Owners Report provides a listing of trust accounts and the associated owner
(beneficiary) data with a balance as of a specified date. This report can be used to verify the accounts for each

account owner.

¢ Renewal Type - All Renewal, Automatic, Manual
e Sort Order - Account Owner, Location Description, Maturity Date

e Report Options (Primary) - All Trust Owners, Minors

e Report Options (Secondary) - All Trust Accounts, Invested Only, Uninvested Only

D TrustiAccount Owners Report Case Manager Financial
Provides a listing of trust accounts and the associated owner data with a balance as of the run

date of the report.

Clear ||!emorize|| Recall |

Location | [Carver County &

As of Date | [07/31/2008 | 5] Thursday, July 31, 2008

=78

Case Category | [al
Financial Category | [Registry
Account Type | [Non-Cash Trust in Safekeeping: Non-Cash Trust in ~
Safekeeping. Non-Cash Trust in Safekeeping. Non-  «
Investment Type Annuity. Bank Notes. Bank Savings. Certificate of A
Deposit. Government Bills and Bonds. Managed v
Renewal Type | [All Renewal Types [v]
Bank | [Any Minnesota Bank: Qut of State Banks. Security Bank
Sort Order | [Account Owner [v]
Report Options | [All Trust Owners [v]
|AII Trust Accounts |'|

V' Sayeas CsV
V' Group by Locatien
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Report Output:

. Trust Account Owners Report

Date: O7/34/2008  Casa Cassgary: Al
_ANYMM DODOR0D053T SECEANE

Locabon: Carver County

Carver County

10-C8-01-001328

Reporting - Trust Account Owners Report (Non MN)

DEVODYSSEY

Financlal Category: TRUST Reglsiry Typs: SAFEKEERFM, SAFEXEERPR, SAFEKEERCY, SAFEKEEFCR Bank:
Investmant Dats Maturity Date Balanca
§1,321.58

10-P9-35-000636 NICHOLAS 5. CHRISTIANS

858 SE 15TH 5T. Any Minnzsota Sank aniE11936 38.365.09
FOREST LAKE, MM 55025

Reference

MNCIS Online Help: Reports, Reports Guide
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Reporting - Trust Disbursement Report (Non MN)

Trust Disbursement Report (Non MN)

The Trust Disbursement Report provides a detailed breakdown of checks for trust disbursements that have
been issued (exported and printed) or voided. The ability to break and group the data by fee code and check
type is available.

e Check Type - Bail, Bank Charge, Bank Charge/Miscellaneous Fees, Fines/Fees Disbursements, Misc
Fees, Non Cash Trust, Restitution Trust.

e Source - Issued and Voided Checks, Issued Checks, Voided Checks

Caution: Although a fee code is not required to run the report, if you do not select a fee code(s), you will
receive output that indicates “no records match the selection criteria.”

D Trust Disbursement Report 256 Manaper  Financk
© Provioes a getaged breakdown of Checks for trust disbursements that have deen ssued
{exporied and printed) of voided. The ability to break and group the data by fee code and
check type wil be provided

[ Clear ][Memonze ][ Hecal ]

L0canon | [Angka Courty 1=
Dale Range | stanpate 1312008 Thursday, January 31 2008
Eng Dats | 7/31/2008 Thursday, Jy 31 2008

P | ol

ed ]

Case Category | IAJI i
Criminal Fee Codes lﬂall l
Cwl Fee Codes I IE

Probate or Mental
Health Fee Codes I |ﬁ
Family Fee Codes , !a
Check Types Ieau Desoursement IB

Source i[issu-:--: and Voidad Checks | v|
ReportOptions | @ Greak by Check Type
W Sisiotal by Fes Cods
W Sxsascey
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Reporting - Trust Disbursement Report (Non MN)

Report Output: (Bail Disbursement - Issued and Voided)
Page 1

Trust Disbursement Report DEVODYSSEY
Date Range: Friday, February 15, 2008 - Friday, February 29, 2008

Modes: Carver County

Bal Clsbursement

Check Cape & Check Dats /' Payes Fas Cods Source Exported “Volded' Comments Amount
Orig Date By

:

1-CR-07-563 0212008 JOSEPH ALLEM W BAIL Individual WarmR 10CH75849, ball refung $315.00

2312 10-CR-02-8 Q22002008 Willam Nyabwl Ny:  BAIL Individual LaniF CRISS resent check for ball §102.00
rafund, 1:% ck los? in the mal

:

1-CR-07-905 022202008 DAVID RUSSELL N BAIL Individual WarmR 10CnTalE, pall refund E265.00

:

1-CR-0E-370 022202008 Derek Christopher F - SAIL Individual WarmR 10emE3T0, ball relung F450.00

23491 1-CR-DE-B82 Q22202008 Aaron Faul Emens BAIL Individual WarmR 10CmEE3Z, ball refund 36500

23457 10-CR-03-558 Q22802008 TROY ALLEN MEN  BAIL Individual LaniF Ball refund CRO3558 $10,000.00
Total Number of Checks 12
Total 4$13,325.00 )
Page 2

Trust Disbursement Report DEVODYSSEY |

Date Range: Friday, February 15, 2008 - Friday, February 23, 2008
Modee: Carver County
Ball iebursement - Voids

Chack Case & Check Data/  Payee Faa Cods Source Exported “olded'  Comments Amount
Orig Data By

Total Humber of Volds 1
L ($102.00)
Page 3

Trust Disbursement Report DEVODYSSEY

Date Range: Friday, February 15, 2008 - Friday. February 29, 2006
Modze: Carver County

Grand Total Humbar of Checks 12

Grand Total Number of Volos 1

Grand Total $13.223.00
Reference

MNCIS Online Help: Reports, Reports Guide
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Calendars and Scheduling - Using Defendant Count Checkbox (Non MN 1997)
Calendars and Scheduling

Using Defendant Count Checkbox (Non MN 1997)

A new option to display the defendant count is available when adding or modifying court sessions. This will
display the number of defendants/respondents that appear on that court session.

Modify Court Session

Session Details

2 [Court Trial, Jury |
[ |Trial

“Time &30 AM- 500 P
¥ ShowRescheduled Hearings
' show Resulted Hearings

acly 70010

Filter C s Croate List Reorder Heannags Close Session Print Naotices W 1
9 T

wm Type / Duration Case Number / Style or Defendant Lead Attys Rescheduled Actions Mark

[ counvia 34520824 P HANSON
In the Mamiage of Paula Marie Dolbyvs R BRANDT
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Calendars and Scheduling - Using Defendant Count Checkbox (Non MN 1997)

Note: This feature only counts the base party type defendant (which includes respondent). As shown below,
case number 8 does not count as that case does not have defendants.

Court Session DS T Calendar Kandiyohi County
Date Thursday. September 11, 2008 Time 830 AM - 5:00 PM
Resources | 5pjiseth, Donald M v ' Show Rescheduled Hearings
Streed, Wendy [V Show Resulted Hearings
Capacity 8 of 10
Defendant Count 7

Filter Clesr Fillsr Create List Reorder Hearings Close Session Print Notices W = %%

(SR Type / Duration Case Number / Style or Defendant Lead Attys Rescheduled Actions

[ coutTras 34.£4.08-24 P HANSON
I the Mafriage of Paula Mane Dolbyvs R BRANDT
2] sunveal 34-CR-05-2042 J KALLESTAD
WEST, CHARLENE LYNN D HOLBROOK
Jury Trial 34.CR-08-954 J RONNING M
NOOR. ALI HASSAN D LIEDIAN
[¢_] wotda 34-CR-08-819 J RONMING
MEAD, JONATHAN ROY D JAAN
E Jury Trial 34-CR-07-2172 :) Ll
Swanson, Tami Rallee SIQNEMNEB
(6] surtea 24vB-08-1410 J BAKER
RUTER, JOSHUA STEVEN D THALBERG
Jury Trial 34-CR-08-505 J QLSON
SKOBLIK. JOSHUA RICHARD D FISCHER
Jury Trial 24.0v-08-394
Trudy J. Deitz vs. The unknown heirs of P SCHMIDT
Reference

MNCIS Online Help: Setting Up Court Sessions
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Calendars and Scheduling - Add Next Hearing Button Updated (Non MN 2384)

Add Next Hearing Button Updated (Non MN 2384)

An enhancement has been made to the Add Hearing dialog that will save time when you need to schedule
multiple hearings. Now, each hearing you add is automatically saved when you click on the new Add Next
(ALT+N) button and the fields are cleared so you can schedule the next hearing. (Previously, you were
required to click on the Save button (Alt+S), which saved the hearing and returned you to the Court Session
page.)

1. Click on the plus sign on the Court Session header to access the Add Hearing dialog.

D Courl Session Csse Manager  Financial Manager
Court Session’ Arygnmants Cakecs New General Carver
Date Monday Awsqust 18 2008 Teme B30 AM - 530 AM
R”WOE ¥ Show Reschadulsn Heamngs

¥ Show Resuted Heanngs
Capaat; 8 of 200

EETFUTY Type / Durution Canc Numbes / Styte ar Delendant Lussd Altys

E] Al 10.CR

]

Alrxgnmee!

[E_N] Arxqnmact
I YRS

2. After choosing Add Next, the hearing is added to the session and “Add Hearing” is cleared. However,
after entering another case number, the hearing type is populated with the hearing type last used
(unless that hearing type is not available to the new case).

Note: The new Add Next button displays when you click on the plus sign to add a new hearing on the session
or when you right-click on a defendant and select Schedule Hearing for Another Case.”

Reference

MNCIS Online Help: Adding Hearings from the Court Session
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Calendars and Scheduling - Printing Minutes from the Case Hearings Tab (Non MN 3014)

Printing Minutes from the Case Hearings Tab (Non MN 3014)

When printing minutes from the Hearings tab, select parties is no longer required.

To perform this function, right-click on a hearing and select Print Minutes. Only the settings for this hearing
will print.

nment (Judicial Officer:
:vmmar Mon 330 AN

Select Print Minutes Setup

setling Seolect /

|_J] 09/102007 Mon S30AM - 1200 PM

Reference

MNCIS Online Help: Print Hearing Minutes from Hearings Tab
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Administration - Preventing Duplicate Case Numbers (Non MN 1603)
Administration

Preventing Duplicate Case Numbers (Non MN 1603)

This feature prevents reuse of case numbers. By taking advantage of the feature, problems created by
duplicate case numbers will be prevented in the future.

Manual assignment of case numbers requires a right and this right is very restricted. The restriction is
necessary due to the precise format which must be followed and the potential problems for the MNJAD data
warehouse and business partners.

If a MNCIS user has the right, they may select Manual in the “"Add a Case” dialog and insert a case number.
' 0 . -qi-

Case Assignment

Case Number |

If a case number is added that already exists in MNCIS, the message below is presented. Although it appears
to be only a warning, save cannot be completed until a number is inserted which does not exist in MNCIS.

Note: If a case has been deleted or expunged, the case number can be reused.

This only prevents reuse of case numbers in the same node. An existing case number can be manually
assigned to a case at another node.
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Public Access - Viewing Additional Service Information (Non MN 2541)

Public Access

Viewing Additional Service Information (Non MN 2541)

The service returned date in Case Manager now displays on the Register of Actions in Public Access.

Notes:
e The returned service date does not appear for court users.

« In MPA it will display “returned unserved” on the Register of Actions if a returned date is entered, but
no date is entered in the Service Date field.

¢ This would include victim information if attached to the service even if the victim is added as a
participant.

¢ Not everyone uses this tab or enters this information in MNCIS.

New MPA ROA view:

Charges: Austen, Jane
1. Disorderly Conduct

EVENTS & ORDERS OF THE COURT

OTHER EVENTS AND HEARINCS
08/05/2008 | Complaint Warrant

08/052008 | Summons
Austen, Jane  served 08/05/2 returned 08/08/2008 response received 08/10/20
08/1072008 | Affidavit-Other

New Modify Service Tracking dialog:

i andarna
Modify Service Tracking
Service Detasls
| 1201 E Lake ST
| Mmncapolis, MN 55407
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Public Access - Viewing Additional Service Information (Non MN 2541)
Old MPA ROA view:

Charges: Austen, Jane
1. Disorderly Conduct

EVENTS & ORDERS OF THE COURT

OTHER EVENTS AND HEARINGS
07/14/2008 | Complaint Warrant
07/152008 | Summons
07/152008 | Summons

Austen, Jane  served 07/25/2008

Old Modify Service Tracking dialog:

Modify Service Tracking
Service Details

1201 E Lake ST
Minneapolis, MN 55407

{ Austen, Jane

Iracking Detalls
107292008 | “jimimes] |

e (03022008 | “) mme| |

Reference

MNCIS Online Help: Service Tracking Information
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